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MAHAVITARAN

FOREWORD

MSEDCL manages power supply services to more than 2.6 crores consumers across
the State. Employee strength of more than 79000 makes this possible. Various policies are
framed by the management from time to time.

As such, the Administrative decisions / policies of the Maharashtra State Electricity
Distribution Comapany Limited (MSEDCL) were promulgated through a common series
of Administrative Circulars and these circulars have been compiled in three volumes as
under:

Sr. No. | Volume Adm. Cir. No. Period
1 I 1-272 2005 - 2009
2 II 273 - 499 2010 - 2014
3 III 500 - 578 2015 - 2018

After the unbundling of the erstwhile MSEB the Maharashtra State Distribution
Company Limited (MSEDCL) have taken various administrative decisions and accordingly
issued instructions in the form of Administrative Circulars independently from time to
time. Although these circulars are available in the e-Library portal at one click, the need
for a one-stop ready reference guide book was ascertained by many of the Officers and
Employees at the Regional, Zonal, Circle, Division, Sub-Division and Sectional offices
levels.

The Administrative Circulars issued by the Company are now compiled by the
Human Resource Department and first edition of which is made available in three different
volumes. The publication and handing over of these volumes to all the Officers and
Employees of the Company is an accomplishment of a long-felt need. It is my belief that
these volumes will definitely offer a one-stop reference resource to all our employees,
which will help them remain updated about HR policies leading improve work efficiency.

Ko

Date : 01.10.2019 Sanje umar, IAS
Place: Mumbai Chairman an anaging Director



MAHAVITARAN

PREFACE

The Administrative decisions of the erstwhile Maharashtra State Electricity Board
(MSEB) were promulgated through a common series of Administrative Circulars. After
unbundling of the MSEB on 06th June 2005, the Maharashtra State Electricity Distribution
Company Limited (MSEDCL) came into existence.

The MSEDCL promulgates its administrative decisions in the form of Administrative
Circulars which have been compiled in the form of a Book having three volumes, and up-
dated up to 31.12.2018. This is the first edition of Administrative Circular after formation
of MSEDCL.

These volumes are provided with two distinct indexes. The first index in the
beginning, indicates the subjects covered by each of the Circulars in a chronological order;
the second index at the end of the volume provides list of all Circulars for various subjects.

I am sure that these volumes would not only provide updated ready reference
in day to day matters to the employees of MSEDCL but will also help the dealing staff in
taking correct action on various administrative matters.

I compliment the employees involved for their painstaking efforts in preparation of
these volumes.

Date : 01.10.2019 Brig. P. K. Ganjoo (Retd.)
Place: Mumbai Director (HR)
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FROM EXECUTIVE DIRECTOR (HR) DESK

After trifercation the business environment was becoming more and more complex
with passage of time. To understand and deal with such riddle phenomenon one need a lot
of knowledge and strength. To increase the knowledge and strength in present dynamic
phenomenon of our employee / officer an attempt is made to bring all Administrative
Circular during the year 2005 to year 2018 under one book. I am sure that the book will
be most useful in day to day administration of the MSEDCL and will provide updated ready
reference to the employees/officers.

Although every care has been taken in preparing & updating this Volumes of
Administrative Circulars, Some omissions/errors might have crept in due to inadvertence
and remained to be corrected. The management will be obliged if the mistakes are brought
to the notice for carrying out necessary corrections in the next edition.

I would like to express my appreciation to compilation team for the efforts taken
to produce these well complied volumes of Administrative Circular. I hope who goes with
it will find it interesting and worth reading.

Date : 01.10.2019 Chandrashekhar H. Yerme
Place: Mumbai Executive Director
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ADMINISTRATIVE CIRCULAR NO. 501 DATE 21/02/2015

Sub : Staying by the employees at their Headquarters —
Instructions regarding thereof.

Read : 1. Administrative Circular No 385 dated 29/03/2003.
2. Administrative Circular No 106 dated 10/05/2007.
3. Administrative Circular No 337 dated 02/05/2011.

The Company being a service organization and rendering essential services i.e. supply
of electricity to the public at large in the state, it is necessary for every employee of the
Company to take immediate action as and when an emergency situation occur to avoid unrest
in the consumers. However, it is observed that many of the employees do not stay at their Head
Quarters which is affecting/hampering the work of the Company especially resulting in delay
in attending the complaints of the consumers causing considerable inconvenience to the public.

2. In this regard in the erstwhile MSEB and after trifurcation, in the Company, various
instructions to the employees for staying at their respective Headquarters are issued from time
to time vide Administrative Circulars and Circulars. It is also observed that in spite of repeated
instructions the implementations of the same are not effective. This has been viewed seriously
by the Company.

3. Now, with approval of the Managing Director in consultation with Director (Finance),
Director (Projects) and Director (Operations) all the employees are once again refrained to stay
at their respective Headquarters and submit the undertaking as per Annexure - ‘A’ enclosed to
this Administrative Circulars to the Controlling Officer for onward submission to Division/
Circle/Zone Office.

4. It is to bring to the notice of all concerned that though various instructions for staying
at Headquarters are issued in the past the following instructions are reiterated:

a)  Non-staying at respective Headquarters and leaving the Headquarter without prior
permission of the Competent Authority by the Company’s employee constitutes a
breach of discipline and is classified as an act of misconduct under Schedule ‘B’
of the MSEDCL Employees’ Service Regulations. Therefore, all employees of
the Company are instructed to stay at their respective Headquarter. Any breach of
these instructions shall render the employees concerned liable to be dealt with the
provisions of Conduct, Discipline and Appeal Regulations of the Company.

b)  The immediate Controlling Officer and any of the Officers higher than him should
verify the address of residence and exercise surprise checks / intermittently carry
out visit to ascertain the availability of the employee at his Headquarter.
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c)  Disciplinary action should be taken by the Competent Authority against all such
defaulting employees.

d)  Anote of non-staying of the concerned employee at Headquarter shall be taken in
the Annual Confidential Report by the Reporting Officer.

e)  All Officers of the rank of Sub-Divisional Officer and above should issue letters by
name to all the employees working under them directing to stay at their respective
Headquarters.

5. The above instructions are in addition to the instructions issued earlier and all the
employees should submit the undertaking as per Annexure — ‘A’ to respective Controlling Officer
as and when he/she is transferred from one place to another wherein change of Headquarter is
also involved. Accordingly, the entry of such address of residence in undertaking submitted by
the employee is to taken in HRMS.

6. All the Officers are requested to bring the contents of this Circular to the notice of the
staff working under them and ensure that the instructions are followed scrupulously.

7. This Administrative Circular is available on Company’s R-APDRP Portal.

Sd/-
( Dr. Murhari Kele )
Executive Director (HR)
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ANNEXURE - ‘A’
UNDERTAKING
I, Shri/Smt. Designation CPF No. working in

(Name of Office) hereby state that I am residing at the following

address since
Address

Further, I hereby state that as and when my above address is changed, I shall intimate to my
Controlling Officer.

I shall be liable for the disciplinary action in case it is found that I am not staying at the

above mentioned address during the course of verification by the appropriate authority for the

purpose of staying at Headquarter.

I also declare that the suitable entry in the service records for local/present address be taken.
Signature of the employee

Place :

Date :

Countersignature

Controlling Officer
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ADMINISTRATIVE CIRCULAR NO. 502 DATE 02/03/2015

Sub : Relaxation in quarter rent to the dependents of deceased employees of
MSEDCL.

Mabharashtra State Electricity Board’s General Order No.26 dated 30/06/1964 has given
guidelines regarding residential accommodation to its employees. Correction Slip No.22 dated
29/03/1982 to G.0.26 has specified guidelines about retention of residential accommodation
after retirement, superannuation, termination of deputation and death of employee, etc..

2. The decision for granting relaxation in quarter rent to the dependents of MSEDCL’s
deceased employees was under consideration of the Company.

3. Now, the Competent Authorities have accorded their approval to relax the condition of
charging market rent at Rs.50/- per sq. ft. per month for retention of quarter by dependents of
the deceased employee beyond two months from the death of the employee as per following
terms and conditions:-
(a) The dependents 0 MSEDCL’s deceased employee be charged the normal quarter
rent upto end of academic year only.

(b) The Competent Authority for such relaxation will be the concerned Chief
Engineers of the Zonal Offices in the field and Executive Director (HR) at the
Corporate Office.

4, All other terms and conditions in G.0.26 dated 30/06/1964, its Correction Slips and
other relevant Administrative and General Circular, etc. shall remain unchanged.

5. This Administrative Circular shall come into force with immediate effect.
6. This Administrative Circular is available on Company’s R-APDRP Portal.
Sd/-

( Sandesh E. Hake )
Chief General Manager(HR)
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ADMINISTRATIVE CIRCULAR NO. 505 DATE 18/04/2015

Sub. : Keeping lien of the employees who take up employment abroad or within
country.

Read : General Order No. 154 (P) date 31/03/2001.

The scheme to permit the employees to apply for and seek employment abroad or within
the country for a period of 3 years by keeping lien on the post held by them before proceeding
on extra ordinary leave without pay and allowances was introduced vide General Order No.
154 (P) dated 31/03/2001 in the erstwhile MSEB and after trifurcation, this facility has been
continued for the employees working in the Company. As such, the employees fulfilling the
terms and conditions mentioned therein the said General Order are permitted for availing this
facility.
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2. Considering the changed scenario, the review regarding the provisions laid there
under the scheme introduced vide General Order No 154 (P) dated 31/03/2001 was under
consideration for some time in the past. Now, the Board of Directors vide Resolution No. 370
dated 13/03/2015 have accorded approval for the facility of keeping lien in the services is to
be extended only for services in State/Central Government/PSUs and for Foreign employment
only and not for private establishment.

3. Accordingly, the employees will be permitted to apply for and seek employment in
the services of State/Central Government/PSUs and for Foreign employment only. All the
concerned are therefore requested to take the note of the above change and it is directed that
only such proposals are to be submitted to the Competent Authority for seeking permission
under the scheme.

4. Other terms and conditions mentioned therein General Order No. 154 (P) dated
31/03/2001 shall remain unchanged.
5. This Administrative Circular is available on Company’s R-APDRP portal.
Sd/-
(Sandesh Hake)

Chief General Manager (HR)

ADMINISTRATIVE CIRCULAR NO. 506 DATE 18/ 04/ 2015

Sub. : Revision in delegation of powers for Reporting, Reviewing, Countersigning and
Accepting of Annual Confidential Reports in respect of employees working in
field.

Ref. : 1) Correction Slip No. 39 dt. 02/04/1996 to G.O.10(P) dt. 25/10/1962.
2) Administrative Circular No. 199 dt. 31/12/2008.

The instructions regarding writing of Annual Confidential Reports of various officers/
employees working in the Company have been issued and the Authorities to Reporting.
Reviewing, Countersigning and Accepting the ACRs are modified vide Correction Slip
No. 39 dt. 02/04/1996 to G.O. 10(P) dt. 25/10/1962 & Administrative Circular No. 199 dt.
31/12/2008. Considering the functionality and to have proper assessments of the performance,
the issue regarding revision of delegation of power for Reporting/Reviewing/Countersigning
and Accepting of Annual Confidential Report in respect of officers/employees working in field
was under consideration sometime in the past.
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2. Now, the Board of Directors vide Resolution No. 372 dated 13th March, 2015 have
accorded approval for revising delegation of powers for Reporting/ Reviewing/ Countersigning
and Accepting of Annual Confidential Report in respect of the Officers working in Field as
shown in Annexure-‘A’ enclosed to this Administrative Circular.

3. The revised delegation of powers shall be applicable for Annual Confidential Reports
being recorded for the year 2014-15 and onwards. However, the Annual Confidential Reports
for the year 2013-14 shall be recorded by the authorities as hitherto before.

4. This Administrative Circular is available on Company’s R-APDRP portal.

Sd/-
(Sandesh Hake)
Chief General Manager (HR)
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ADMINISTRATIVE CIRCULAR NO. 508 DATE 20 /04 /2015

Sub: Revisionindelegation of powers for Reporting, Countersigning and Accepting of
Annual Confidential Reports in respect of employees working in I. T. Cadre.

Read:- Administrative Circular No. 452 dated 30/03/2013.

The instructions regarding writing of Annual Confidential Reports of various officers
/employees working in the Company have been issued and the Authorities to Reporting/
Countersigning and Accepting the ACRs are modified vide Administrative Circular No.452
dt.30/03/2013. Considering the functionality and to have proper assessments of the performance,
the issue regarding revision of delegation of powers for Reporting/Countersigning and
Accepting of Annual Confidential Report in respect of officers/ employees working in IT Cadre
was under consideration sometime in the past.

2. Now, the Managing Director in consultation with Director (Finance), Director
(Projects) and Director (Operations) has accorded approval for revising delegation of powers
for Reporting /Countersigning and Accepting of Annual Confidential Report in respect of
the Officers working in IT Cadre as shown in Annexure- 'A' enclosed to this Administrative
Circular.

3. The revised delegation of powers shall be applicable for Annual Confidential Reports

being recorded for the year 2014-15 and onwards. However, the Annual Confidential Reports
for the year 2013-14 shall be recorded by the authorities as hitherto before.
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This Administrative Circular is available on Company's R-APDRP portal.

Encl: Annexure-'A’

Sd/-

(Sandesh Hake)
Chief General Manager (HR)

Annexure-'A'

Sr. Category EXISTING REVISED
No. (as per Adm.Cir.No.452 dated 30/03/2013
Reporting Countersigning Accepting Reporting Countersigning Accepting
Officer Officer Authority Officer Officer Authority
1 | Chief General Director (Finance) | Managing Managing Director (Finance) | Managing Managing
Manager (IT) Director Director Director Director
2 | General Manager | Chief General Director (Finance) | Managing Chief General Director (Finance) | Managing
am) Manager (IT) Director Manager (IT) Director
3 | Dy. General General Chief General Director (Finance) | General Manager | Chief General Director (Finance)
Manager (IT)at | Manager(IT) Manager (IT) (IT) forCorporate | Manager (IT)
Corporate Office | for Corporate Office,Chief
Zone Office,Chief Engineer for Zone.
Engineer for field
4 | System Analyst at | Dy. General Chief General Director (Finance) | Dy.General Chief General Director (Finance)
Corporate Office/ | Manager(IT)/ Manager (IT) Manager(IT)for Manager (IT)
Zone/Circle . General Corporate Office/
Manager(IT)for Dy.General
Corporate Office Manager(IT)for
& Chief Engineer Zone for IT Center
for field attached to Zone
& Superintending
Engr. Of a Circle
where IT center is
attached to Circle
5 | Programmer Superintending General Chief General System Analyst Dy. General Chief General
Engineer for field | Manager(IT) Manager Manager (IT) for | Manager(IT)
& Dy. General Im) Corporate Office
Manager(IT)for & Superintending
Corporate Office, Engineer(O&M)
for field

6 Assistant System Analyst Superintending Chief General System Analyst Dy. General Chief General
Programmer Engineer for field | Manager Manager(IT) for Manager(IT)
/Computer & Dy. General (IT) Corporate Office
Operator Manager(IT) & Superintending

/General Engineer(O&M)
Manager(IT)for for field

for Corporate

Office,

7 Junior System Analyst Superintending Chief General System Analyst Dy. General Chief General
Programmer / Engineer for field | Manager Manager(IT) for | Manager(IT)
Asstt.Computer & Dy. General aIm) Corporate Office
Operator Manager(IT) & Superintending

/General Engineer(O&M)
Manager(IT)for for field

for Corporate

Office,
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ADMINISTRATIVE CIRCULAR NO. 509 DATE 05/05/2015

Sub. : Enhancement of rate of stipend for Apprentices under Apprenticeship Rule,
1992.

Ref.: 1) Administrative Circular No. 341 dated 30/05/2011.
2) Administrative Circular No. 480 dated 27/03/2014
3) uftwen oh. sftgfa/s1/shenl/ 834 f& 32/ 0¢/R02%.
4) ftwsen o, sitafa/s1/ fFAaH 3/ ¥ 34 & 0’/ 03/R 024,

The Directorate General of Employment and Training, Ministry of Labour and
Employment, Gov. of India, New Delhi vide their Notification No. G.S.R.910(E), dtd. 19/12/2014
had further amended the Apprenticeship Rules, 1992 and may be called Apprenticeship (Fourth
Amendment) Rule, 2014.

2. Accordingly, in the Apprenticeship Rules, 1992, in sub-rule (2) of Rule 11 for Clauses
(a), (b), (c), (d) and (e) and the entries relating thereto, the following Stipend rates are amended
w.e.f. 19/12/2014 which are as follows :-

(a) Graduate apprentices Rs. 4984/- per month

(b) Sandwich Course Rs. 3542/- per month
(Students from Degree Institutions)

(c) Technician Apprentices Rs. 3542/- per month

(d) Sandwich Course Rs. 2890/- per month

(Students from Diploma Institutions)
(e) Technician (Vocational) Apprentices Rs. 2758/- per month

3. Also as per the amendment in the Apprenticeship Rules, 1992, in sub-rule (1) of Rule
11 and the entries relating thereto, the following Stipend rates are amended w.e.f. 22/09/2014
which are as follows :

(a)  During the first year of training : Seventy per cent. Of minimum wage
of semi-skilled workers notified by the
respective State or Union territory.

(b)  During the second year of training : Eighty per cent, Of minimum wage of
semi-skilled workers notified by the
respective State or Union territory.

(¢)  During the third and fourth year of Ninety per cent. Of minimum wage of

training : . semi-skilled workers notified by the
respective State or Union territory
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4. For calculation of stipend for apprentices, the rates applicable to Semi-Skilled workers
as referred in Circular No. 36690 dated 04/12/2010 & Special Allowance vide Circular No.
sftdfer/st/shenl/ & 348 f& 1%/ 0¢/R02% for the period 02/0w/302% to 32/23/302% and Circular
No. sitgfe/sy/fam aa/¥ 32y & 0]/03/308Yy for the period 02/02/3024 to 30/08/302Y4 may
be considered.

5. You are requested to take note of this Gazette Notification and follow the Rules and
Regulations accordingly.

6. This Administrative Circular is available on companies R-APDRP portal.

Sd/-
(Sandesh Hake)
Chief General Manager (HR)

UYTThIT U {UTeh oh. 4o Tk 9&/08&/R02%Y
fawT ;e faeor 9ieT s,

ged ;) TRweh oh. qufay/mifaes/aiwen/ 66 ¢ f&. 28/ 23/ 2%%¥%.
R) URTHehIY IR oh. 30 4. 9/ 03/R0 08,
3) URWEeh oh. GWfd/HAifdeh/ g oo fd. 0&/08/308%.
%) IE g oh. af¥eT-2 R 2%/T .4 2(R)/22 f&. 29/ 29/R0 2.

TERTSE T4 foe e st warifet Sranfarfsraiean faftem o6, ¢4 (3F) (R) Teiied RqEI=an STqsTH
fretfiret chetel afteren oh. wmwfer/ Hifereh/ TRWeh/ § 6 2 R fa. 28/ 23/ 2] R Y & HYTHehY URTHeh oh. 3o fg.
R/ 03/ 00§ T HeSH/SHUAIAT T (T BT AaTR-2, R & 3 (FATR-¥ Afe hA=R M%)
T Tk ShHETA M AT/ =T It/ aa foheT AR Teun= fohan TdEied WU W
TAAE VTS TohR STacigd STHeTed SR HRU dheled] e S0 SHH AIHeET Jaees el
I TR 3R, TMHHT IR h. 0 3. R19/03/30 08 WA fciean MSIIUR & 119 (4)
asil wurst f&. 32/33/R0 0 A AR fA. 32/ 3/ 0 2y WA MR & S HIeTHl ferarors siferenrl/
FHHETM HET IO THehReh TR,

3. 3T HIGTHTT foeRuM greX shvamaed Imed ol oh. afder-g R e%/msh.u2(R)/22
216/ %/02% TTUR QU 3TV i hivard ofel 3Ted. Tey Y fofamed feciean smewtean
STIT TTGHTEAT ¢fciTa ShurTeitet STehIl/ SR et HTeTHT foraRurTs e shivaTaTad AaeTiehd SaTeteh
I Gereres (o), GeTeten (Mehed) 3T et (Fere) A= foarfaf e e @reliets T 9ee shivdry
T8 WM el 3.
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22



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

MAHAVITARAN
v, YT TR URqseh shu-ieal R-APDRP Portal X 3Ucied ShiUaTd 3717 378,
Grad : STy
&/ -
( T TR )
T TETIadeh (ATH)
e Ty fagga faaur shueit waifeq
AT 9 Sifaed faaor o
UUF - ¢
3T Ao faaon
frgeriteAr ------m-meom oo ferienrean e o1geed / fadioh 38 A --------m------ =1 ety STgeed
AfYPRY / FHHIR T T :-
&M~
AT Y o -
ot
H.oh. 3T¥?f HieTHTT SR HIeTHTH SR HICTHT=AT HITHT HX HITHTT Wwaﬂﬁa
S T e 3 et FrYehTTE/ T oA | PO A | SRR Sted ohel!
o fespomn | quiel (R)/ | @EEy TR ? WA | T AU (@RE e,
o1 (Re=r/ SN et | e @eE T AT/ FE S, TETEFRM/
TR/ TR/ | W queie @ | e (Sfed S 79 oM | e foka 3= AT frarett)
T & T T He TR [RIKZERIN|
) MiEcie
SR/
T
T
R R 3 ¥ Y g 9

IR G Shelell Hfed HAIga TG o faaTam™ QU 90 9 fo=eh oTk.

BCE
EICK

Ye™:
[CRICTE

23



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL MATRVTRRAN
feur -
Q) WY Yy Hed WA i foha Aigarar.
R)  THMN © T A TR fehdr SlisTgR HIeTHT UG Shivard STTell STt < gear foeRa s,
A AISTER (MRTEIGR) TUIEH hRvaTd el 38t R el Tepr aifiieh R 37ifor SR e, ¥ fefa
3) R UTH U 9l 3 ATEeA] R STEe o aurea 3¢ § wd Wil .

RS T fargga faaur shust waifea
HITATI & i faawo o
o - R
EREIGESEAECIL

[EREAIE IR feionrean feerdie ofgees / fadie 38 AR --------------- =1 ey STgeed
APy / FHER A i -

qeM™:-

T G A -
et

AT, | T W™ qUH | Tl HTeTARe Wt W S{elell | & = A1 T8 a1
TUITA (Feh/ e 3T | TaFi/Tehe AW | ST SIS Arama
frw, Td Twe) | S9N ged famn ot 3N T IR
fordigr snenfaq SHEETTIN AT
TRt/ TeadTfel,
Tt ferar =
Tteara 41g, T
T ZAT SITH HTGTHTT
HUTEH hefl e
Tou/fama
% R 3 ¥ 4

T TG SheTell Hfedt HIST Afecs g o fSamammT §q0 9 F o= 3Te.
REE

EICE
Ye™:
feian:
fe -
Q) O U QIS Sraien GHSST STHra -

24



0 & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL
MAHAVITARAN
37) Td ke AW 9T, T8 T, 99 ThRe ook @Ial, o7ad 39 @Ndl, Jaaeg 3, el
TSI I HHI0OS, GIETSTeh R HHTO, e T S, TI3TH, Theiiid, el geaal 9d Jendul
3  qduRY wigsy frat fil/ sivrerlt wiasr frafe felt, Sfam fomn oifersdt, dreer famn ifers,
AR wess frafg frit friidiar, sterrl ufas fafe freide str @ 9 sl fomr of
ferdigR 3TN 3Taeiel! TorehH gyifauand arel.
3) SISl (TR oA Seie)
§) i o oK SgHICT U d STSSTaedd Hied Tgoiel! Hiedd T (Fal+ Tl goo) 3
3) TR A AT S Y, HERMSA, Thad/ A qrehal, WAsR, TREREYHY, e/
et/ A . T2 (TSt AR hus, Wi, Kok, hd HHM R IR aTd) Ts
ESRERE R EENIELRINICH

?) O AT () (37) 7 SHifgeredr Ushe Yo wRaed g 37 () (1) 7ed g¥ifacien wigsy frafe
frreft/ / steraredt wfass frate fredt snfer femTosr (SR diferetsT) aa= auid i R el T8 FYd. (Fonl 1,
T, U SR T, T 382 ST SfSAT=A ST UM, S/ TH/ F0reh! e O) U Rt WY 3 7l
TG ST AT

3) S @S Tea F FelsicoR Heieied T&=Al Uil 3 faatur Hret shvdrea feiepraadd wieiel Tohd
THE e

¥) U oSk Nl 3} WiEeAT R STIHE o e 3% H 9 Wiel .

werTe Ty fega faawor shust waiifea
ERE R
e faaor

R CAICC I ferienrean ferde ofgee / fadioh 3¢ "™ --------------- =1 ey STgeed
PRy / HHER! I A -

U™~

e Hab ofd -
BEL

3. | THRA | g9ehT Jid d TWT T Tech o= fodieh | STd@ren qusiier| 910
R R 2 ¥ Y g

25



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

R TS Shetell Hifedt AT HifedioH T o fFaramsm €Y w0 F foeeh 3.
REE
EIER
ECCIEK
feetien:

MAHAVITARAN

fem

Q) I A=A e oA ThHUE STk THUIR Tcieh Shoiiel TahH TG ShiuarH STavaehl TR
.

R) AT foeRuTETa AT TREWE! 1, SRaruirdt 1M (A 1 3ty yarw Wi 1M, Faamm
wferssr frafe frefiq Srvama sterelt i anfor famTarart enftr shrem IR shieetel 3ifm =1 safafier)

3) RO A N 3¢ AT g 1R o e 3 ¢ W 9 Uk o,

UYTHhI TRk .4 2 ¢ faATeh 2 & /0§ / Ro Y

fawa ;. Her v FofagER 7.9,/ % 1. 9eiie =i .o ¢ 53 302w A e3¢
STHERY R 0 24 7 SSRGS HelTs aTea HehdThie Taeht UTeTe.

qmEr: ) W@, (h) f&Aieh 32.3.2%¢&
R) AT GRUTeh .Y 00 f§.23.03.302Y.

TN YA (o fom famm & mar- @ 0%/ 0.%.  R/TA-R, i 09.03.308Yy IR
AN Hes A=A 2 0\9 % AT &M HalM ¥l A.11.far. fereRr shurfidies ssf=m=ain wemeentd aRusen
as,t\ooﬁ,zQ,oQ,QoQL\W%.O2.0\9.?0QXWWI\WWWWW°2.O?R°QH
YR U 3T 3.

3. 37T s ImeATEA fam faarme s ol o e 2 4 %/ .. L /8- f§.32.04.302Y
3T ST Y J A FHHART TU ST A el ST 3T TN Tl JUichTcbIch ShH =T ferdieh o §
IS R0 2% A fE.38 STHARY R 0 2 Y AT HIOTEHIIS HEMTE WTaT=AT Yehdleh= TarehH VAT AT 3T ST
feo ofmed.

3. 3 TR TR &, Yoo f3. 3.7, 0 {4 3 faciea ST IE IeHT=AT Hiler #.41.f4.
fer o Fafed Hefies Td =TT 6. 0§ & R0 2% A 5.3 ¢ STHERY 30 % 4 A1 AN HRE wear=a
JehaTehId! ToehH SUITETE Heared (faw), Taraeh (Fee) ST Heree (Fehed) Il Hefd USH ohol 3T1%.

26



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

MAHAVITARAN

%, Ue3% .3 Hed TG ShodTHI W1 IO 0 2% T WA R 0 % 4 AT HioIaIdies HETE ST
oTehaTehTE (o HRITAAD hU-I=AT ShHETIMT Ag S R 0 § Y =T oTHed THITE e SUTd e,

W. T WRMEERY YRUEeh Helfaaul shu-=ar R-APDRP Portal o 3U&&] shivdrd 311 378,

&Y/ -
( G BT )
T WIS I (ATH)

ADMINISTRATIVE CIRCULAR NO. 512 DATE 02/07/2015

Sub. : Initiating disciplinary action against the employees trapped by the ACB/Theft of
Energy at Chief Engineer’s level.

Ref. : 1) Adm. Circular No. 117 dt. 09/08/2007.
2) Adm. Circular No. 300 dt. 15/07/2010.

As per Schedule-‘C’ appended to the MSEDCL Employees’ Service Regulation-2005
the concerned Regional Executive Directors were delegated with the powers to initiate the
disciplinary action against the employees for minor lapses/acts of misconduct committed
by the employees upto the level of Supdt. Engineer. Further, as per Adm. Circular No. 117
dt. 09/08/2007 & Adm. Circular No. 300 dt. 15/07/2010 the concerned Regional Executive
Directors were delegated with the powers to initiate disciplinary action against the employees
for Acts of misconduct arising out of ACB Cases as well as Theft of energy cases.

2. As per the MPR Order No. 08/2015 dtd. 17/04/2015 the establishment of Regional
Executive Director offices I, IT & III at Kalyan, Pune & Nagpur respectively is abolished.

3. Now hereinafter the authority to take action in the cases where employees who are
trapped by the ACB or who are involved in the Theft of energy is delegated to the concerned
Chief Engineer of the Zone.

4. The concerned Chief Engineer of Zone shall initiate and finalize the disciplinary actions
against the employees trapped by the ACB/involved in Theft of Energy as per prevailing rules
of the Company.

5. The disciplinary action cases arising out of misconducts other than ACB/Theft of
Energy shall be dealt by respective Competent Authorities as per the earlier delegation of
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powers prescribed under Schedule-‘C’ appended to MSEDCL Employees’ Service Regulation.

6. The Adm Cir. No.117 dated 09/08/2007 & Adm. Cir. No. 300 dated 15/07/2010 to
delegate the powers to initiate action in the cases of misconduct arising out of ACB/Theft of
Energy case stands cancelled.

7. Therefore, all ACB trap / Theft of Energy cases in respect of the employees arising on
or after the date of issue of this Circular and previous ACB trap / Theft of Energy cases where
no action is initiated so far, shall be referred to the concerned Chief Engineer of the Zone
alongwith relevant Documents/ Correspondence viz. copy of FIR, Panchnama, Statements of
the concern etc. for initiating disciplinary action under intimation to the Corporate Office,
Mumbai.

8. All ongoing ACB / Theft of Energy Cases, in which suspension / Chargesheet has
been issued by the Competent Authority i.e. then Regional Executive Director shall be dealt
by Corporate Office henceforth. Therefore, all ongoing cases in which suspension order / char
sheet is issued to the employees are to be submitted to the General Manager (HR) with relevant
Documents/ Correspondence.

The Chief Engineers/Competent Authorities to show due diligence and the swift action
in handling such cases. Framing of charges, collection of relevant papers and compilation of
the same is required to be done at apex level.

This Administrative Circular is available on companies "R-APDRP" portal.

Sd/-
(Neelesh Gatne)
Executive Director (HR)
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ADMINISTRATIVE CIRCULAR NO. 513 DATE 10/08/2015
Sub. : Revising the provisions of MSEB Employees’ Gratuity Regulation, 1960.

Ref. : General Order No. 3 (P) date 30/04/1962.

As per Regulation 8-A of the MSEB Employees’ Gratuity Regulations, 1960 (General
Order No. 3 (P) dt. 30/04/1962 the Competent Authority is empowered to sanction gratuity
on merits of each case, a non-refundable advance from gratuity not exceeding 1/3rd of total
amount that would be admissible at the time of retirement to those employees who are covered
under MSEB Employees’ Gratuity Regulations, 1960, ignoring the service rendered during
the last two years preceding retirement. The issue regarding review of provisions regarding
payment of gratuity was under consideration sometime in the past.

2. Now, the Board of Directors vide Resolution No. 450 dated 06/07/2015 has accorded
approval for revising the provisions of MSEB Employees’ Gratuity Regulation, 1960 regarding
payment of 1/3rd gratuity.

3. As such payment of a non-refundable advance from gratuity not exceeding 1/3rd of
total amount that would be admissible at the time of 2 years before the retirement to those
Company employees who are covered under MSEB Employees’ Gratuity Regulation, 1960 is
to by discontinued w.e.f. 01/04/2015. Consequently the provision of non refundable advance
from gratuity for those employees who shall be due for retirement after 01/04/2017 shall stands
withdrawn.

4. Further, the employees who shall be joining the services of the Company on or after
01/04/2015 shall be governed by the provisions of Payment of Gratuity Act, 1972 as amended
from time to time and provisions of MSEB Employees’ Gratuity Regulation, 1960 shall not be
applicable to them.

5. All the concerned Drawing and Disbursing Authorities are therefore requested to take
immediate action as per the above changes and the pending cases of 1/3rd gratuity advance of
those employees who are retiring up to 31/03/2017 shall be decided accordingly. The Circular
No. 24557 dated 29/05/2015 regarding withholding of advance payment of 1/3rd gratuity as
per the MSEB Employees’ Gratuity Regulation, 1960 shall stands superseded.

6. This Administrative Circular is available on R-APDRP portal of the Company.

Sd/-
(Sandesh Hake)
Chief General Manager (HR)
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ADMINISTRATIVE CIRCULAR NO. 515 DATE 11/ 08/ 2015
Sub. : Policy/Guidelines for outsourcing employees.
Ref. :(Circular No. CGM(T/E)/Circular/SBP/29562 Dtd. 07.09.200.)------------
It is observed that outsourcing staff is engaged indiscriminately by authorities.
Therefore, in order to curtail the unnecessary expenditure on outsourcing and to utilize

manpower optimally, the following guidelines should be followed strictly :

1) The Outsourcing shall be done against vacant post of departmental employees as per
the staff subject to following conditions :

a. The contracts for supply of outsource persons will be finalized by concerned Chief
Engineer after observing all rules & regulations.

b.  Number of persons to be engaged on outsourcing will have to be approved by

Zonal Chief Engineer. The concerned Superintending Engineer of circle has to
finalize deal with contractor regarding outsourcing affairs.
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The exact vacancies shall be called from the concerned HR section while engaging
outsourced persons.

Departmental sanction but vacant Posts for circle & division seniority has to be
considering for outsourcing.

No vacancy of departmental staff is to be counted for outsourcing against the
functions given on contract viz. Facilities, Management, House keeping, Security,
Meter Reading etc.

Outsourcing shall not be done against any leave vacancy, training, vacancy or
vacancy against suspension/deputation.

All persons like Supernumerary Line Helpers and declared surplus staff along
with Viddyut Sahayyaks etc. working against the post will be counted as existing
staff.

The post against which outsourcing is proposed need to be vacant atleast for two
months.

Vacancy to be considered after adjustment of surplus staff.

Qualification prescribed for particular posts shall be strictly followed & verified
with concerned HR head while engaging an outsourced person against that post.

The outsourcing can be proposed for the vacant posts up to the extent of 95% clear
vacancies. Whenever vacancies are filled on regular basis, the relevant outsourcing
persons are to be minimized. The contract of outsourcing is to be finalized in such
away that the number of outsourced persons can be changed as per need of the
Management.

For Corporate Office, only one nodal Officer i.e. Dy. General Manager (N-TE) shall
be in charge of affairs for outsourcing the employees. He shall to process such matters
with approval of ED-HR.

Any wrong calculation of vacancies and engagement of excess outsourced employees
will be viewed seriously and action will be initiated against employees responsible
for engaging excess outsourced persons.

The Chief General Manager (I/A), General Manager (HR/Planning) and CIRO of
Corporate Office & Asstt. General Manager (HR) and Dy. CIRO of the Zone are
authorized to inspect the affairs pertaining to contracts and allied matters & bring out
deviation if any to the notice of the higher authority for fixing the responsibility.
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6) The Chief General Manager (HR), Chief General Manager (T/E) will also check these
aspects in detail during their reviews in Zones/Circles/Division.

This Circular is available on R-APDRP portal of the Company;

Sd/-
(Neelesh R. Gatne)
Executive Director (HR)
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ADMINISTRATIVE CIRCULAR NO. 517 DATE 04/09/2015

Sub. : Integration of Biometric Time Attendance with Online Pay Roll System
Comprehensive instructions thereof.

The instructions are issued regarding implementation of Biometric Time Attendance

with Online Pay Roll System vide Circular No. HRD/O&M/File No.2/3253 dtd.02/02/2015
read with Circular No. HRD/Salary & Claims/26409 dtd. 22/06/2015. It was directed to
implement and interlink the BTA with Online Pay Roll System from the month of June, 2015
without fall.

In view of the above, the Managing Director in consultation with the Executive Director

(HR). Director (Projects), Director (Operations), Director (Finance) has accorded approval for
integration of Biometric Time Attendance with online Payroll System. In this regards, the guidelines
regarding interlinking the Biometric Attendance with Pay Roll System are issued as under :-=

A)

B)

0

D)

This Circular is applicable to all officials in the rank of Exe. Engr. Equivalent and below
who are working in different sections of Corporate Office.

The Officers/employees working in Corporate Office are required to be present in office
from 10.00 to 5.30 p.m.

The working hours of the employees coming under Pay Gr.IV (excluding Daftary) &
whose office time is 9.30 hrs in the morning and other employees whose office time is
10.00 hrs in the morning, for those employees the grace period to attend the office shall
be 9.40 hrs and 10.10 hrs respectively, the officers/employees who attend office after
9.40 hrs and 10.10 hrs, they should sign in the Late Muster. Similarly, if employee leave
the office early at evening than the schedule time, in that case /2 day CL or 2 day salary
will be deducted accordingly.

The Class IV employees who attends office after 9.40 hrs. to 10.00 hrs and other officers/
employees who attend the office after 10.10 hrs to 10.30 hrs the action against them
should be taken as under :-

(i)  An occasion of coming to office late in a month is only one (1) - No
Action

(1)  An occasions of coming to office late in a month for two times - Oral
warning

(iii) An occasions of coming to office late in a month for three or more times -
Half day C.L. for each occasion.
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E)

F)

G)

H)

O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL
MAHAVITARAN
(iv) If, the employees/officers are attending office late frequently, in that case,
action under “Act of Misconduct" is required to be taken, treating his late
coming to the office as “Minor Lapses."

In case CL is not balance in employees leave account, then Propotrionate '2 day salary
will be deducted as like /2 day CL.

The employees who are coming from Pune and Nashik and if they have opted for grant
of concession, in that case they may be granted concession as per G.0.145(P) dtd.
06/05/1997 as under :-

1)  Employee who are coming from Pune, they have concession of coming late by 50
min. i.e. upto 10.50 am. Such employees have to surrender 6 days of C.L.

2)  The employees who are coming from Nashik, they have concession of coming late
by 2 hrs. on the next day of weekly off and public holiday. Such employees should
surrender 3 days of C.L.

3)  Such employees availing any of the concessions will not be permitted to leave the
office early in the evening. If they leave the office before office hours, 2 day C.L.
or %4 day salary will be deducted.

4)  After surrendering the leave, the concerned section should make entry in the leave
module of their account.

All Sectional Heads should certify the employees attendance of previous month which
is received through BTA, System. They need to submit it to be Salary & Claim Section
on or before 10th of the next month.

As per Govt. Resolution No. @@lt-3 0 8 %/%.5./ ¢ ¢(3deh) f&. 32/23/302% the provisions
regarding the flexi working hours have been made. Accordingly for the employee who
are required to work during late hours, the concerned HoD shall allow on following
conditions :

1) The employees/officers of the MSEDCL working in Corporate Office may avail
the facility of flexi working hours upto 60 minutes in moring.

ii))  According to Company working hours, the officers/employees may come
late in the moring between 10.00 to 11.00 hrs and 9.30 to 10.30 hrs for Pay
Group IV employees (excluding Daftary). The employees who avails this
benefit, should compensate the time of Late Coming to the office after 5.30
hrs at evening to the extent of the late hours.

iii) It should not be practice of Late coming Every Day. When the Higher
Authority directs to attend office early in the morning of next day or 10.00
a.m. in that case, it is binding to the employees/offeces to obey the orders.
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iv)  Every MSEDCL employee/officer working in the Corporate Office should
work 7.30 hrs (including Lunch Time). However, considering the urgency
and importance of the work, it is binding on officers/employees to sit Late
after working hrs. in the evening.

v)  The facility of Flexi Working hrs can be extended in deserving cases and
also for some employees who are required to sit late on regular basis
due to contingencies of work, looking into specific hardship faced by the
employees, viz. long distance travel, unforeseen incidences and other
relevant considerations etc. The concerned HoD needs to pass orders in this
regard.

D) If the Late coming employees not compensated, the time of late coming after evening, in
that case their attendance will be treated as shoen in Para (C) of above.

J)  Handicapped persons will be granted concession as per Govt. Resolution No.
Hani-2 0 ¢ 3/33/ 2 ¢ (W) f&. 30 I&, 2] ¢4,

All the Competent Authorities and Controlling Officers are directed to note the above
directives and brought to the notice of the employees working under you. The above directives
are being implemented form the month of September, 2015.

The Circular is available of R-APDRP of the Company.

Sd/-
(Neelesh R.Gatne)
Executive Director (HR)
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ADMINISTRATIVE CIRCULAR NO. 521 DATE 05/ 11/ 2016

Sub. : Payment of Ex-gratia for the year 2014-15.

Considering the overall performance of the Companies and the efforts put in by the
employees, the issue of Ex-gratia for the year 2014-15 being a common issue was discussed
during the meeting of the Managing Directors of all the four Companies.

2. Now, the Chairman and Managing Director, MSEBHCL in consultation with Managing
Directors of three Companies has accorded approval as under —

(a)  Payment of Ex-gratia of Rs. 11,000/- [Rupees Eleven Thousand only] for the
year 2014-15 to all the Officers/Employees including daily rated employees who
have worked during the year 2014-15.

(b)  The Officers/Employees on deputation to MSEDCL and the Officers engaged on
contract basis who have been appointed and working against the regular posts
during financial year 2014-15 such as Chief Legal Advisor, Legal Advisors,
Company Secretary etc.

(c) Payment of Ex-gratia of Rs. 5,000/- [Rupees Five Thousand only] to all the
Accounts Assistant, Upkendra Sahayyak, Vidyut Sahayyak, Junior Assistant and
Veej Sevaks who have worked during the financial year 2014-15.

3. The employees who have worked during the part period of the financial year 2014-15
shall be eligible for Ex-gratia payment on pro-rata basis.

4. Payment of Ex-gratia is restricted to the year 2014-15 only and is not be taken as
precedent for the coming years.

5. The payment of Ex-gratia should be drawn and paid by the office where the employees
are working on the date of issue of this Administrative Circular irrespective of place of working
of the employees during the financial year 2014-15. The necessary entries regarding payment
of Ex-gratia should be made in the Service Books of the employees concerned before actually
effecting payment of Ex-gratia. The payment of Ex-gratia be made preferably before Diwali.

6. The concerned drawing and disbursing Officer should send requirement of funds
towards payment of Ex-gratia to the Assistant General Manager (F&A-WM), Hongkong Bank
Building, Fort, Mumbai immediately.

7. This Administrative Circular is available on R-APDRP portal of the Company.
Sd/-

(Sandesh Hake)
Chief General Manager (HR)
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ADMINISTRATIVE CIRCULAR NO. 526 DATE 08 /12 / 2015

Sub : Standard of selection for departmental promotion and process of review of
overall grading done in the Annual Confidential Reports.
— Arriving at the overall assessment of the employee.

Read: 1) Administrative Circular No. 256 dated 30/10/2009.
2) Administrative Circular No. 281 dated 18/03/2010.
3) Administrative Circular No. 310 dated 25/08/2010.

The standard of selection/benchmark for assessing the employees performance for
promotion to Selection and Non Selection posts has been prescribed vide Administrative
Circular No. 256 dated 30/10/2009. The procedure for arriving overall assessment of the
employee for the entitlement to the promotion has also been laid down vide Administrative
Circular No. 281dated 18/03/2010.

2. However, it has been observed during the Competent Selection Committees meetings
that in some of the cases the average performance of the employees whose ACRs are not
countersigned/accepted are placed before the Committee as per the existing provisions. As
such, to streamline the procedure for arriving at the overall assessment of the employees for
consideration to the promotion was under consideration sometime in the past.

3. Now, the Managing Director in consultation with Director (Finance), Director (Projects)
and Director (Operations) has accorded approval as under:

a)  In case the overall performance during the period of last 5 (five) years falls below

benchmark then the provision for representation for review of overall performance
for the last year may be considered. The maximum limit to file representation shall
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be 2 (two) months from the date publication of proceedings of the of Competent
Selection Committee meeting.

The up-gradation can be carried out one stage higher to the overall grading by
the concerned Countersigning and Accepting Authorities in the deserving cases
after considering merit/substance in the representation of the concerned employee
1.e. “Good to Very Good”, “Very Good to Outstanding”. The Countersigning and
Accepting Authority can seek remarks of Reporting Officer in such cases, and deal
such cases strictly based on the performance.

In the cases of employees who are in the zone of consideration for departmental
promotion and if any of the ACR is not reported/ countersigned/accepted or not
available and the authority to report/ countersign/accept the ACR is not in the
services of the Company, the available ACR prior to the period of the last 5 (five)
years are to be considered for overall assessment.

In case of online CRs, if the Reporting/Countersigning/Accepting Authority has
not countersigned/accepted the CR in the HRMS for whatsoever reason within the
prescribed period and the Authority who is countersigning/ accepting is not in the
services of the Company, and if the assessment is reported upon by the Reporting
Authority then the assessment reported upon is to be considerd to arrive overall
assessment of the employee for that year.

In case the ACRs are reported / reviewed in parts for the particular year, in such
cases, instead of taking average grading for that particular period, the overall
assessment for the longer/bigger period is to be considered over the performance
recorded for the smaller period.

When the Officers of the rank up to the level of Additional Executive Engineer &
its equivalent are placed on deputation to Distribution Franchisees, the ACRs shall
be written by the concerned Distribution Franchisee official and countersigned by
the Nodal Officer and is to be accepted by the concerned Functional Director to
whom the Nodal Officer reports.

The provision of advance communication of outstanding performance to be done by
the Reporting Officers in case of an employee who need to be graded subsequently
as 'Outstanding' which is mentioned in the Circular ED/HR/PMS/9974 dated
03/04/2010 stands withdrawn.

4. The provisions of Administrative Circular No. 281 dated 18/03/2010 and Administrative
Circular No. 310 dated 25/08/2010 shall stand suitably modified.
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5. This Administrative Circular shall come into force with immediate effect. The
instructions in the Circular are to be made applicable for promotion/grant of higher grade
benefit under the provisions of G.0.74(P) & G.O. 111 (P) in the next ensuing meeting of
Competent Selection Committee/by Competent Authority with prospective effect and no
previous case shall be reopened & reprocessed.

6. This Administrative Circular is available on R-APDRP Portal of the Company.

Sd/-
(Neelesh Gatne)
Executive Director (HR)
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ADMINISTRATIVE CIRCULAR NO. 532 DATE 25/ 02/ 2016

Sub. : Enhancement of compensation for Permanent Disability in the case on non-
fatal accidents to outsiders (other than MSEDCL employees)

Read : 1) Administrative Circular No. 192 dated 20/11/2008.
2) Administrative Circular No. 332 dated 22/03/2011.
The issue regarding enhancement of the amount of compensation in the cases of non-
fatal accidents to outsiders (other than MSEDCL employees) was under consideration of the
Company sometime in the past.

2. Now, the Board of Directors vide Resolution No. 590 dated 12/01/2016 has accorded
approval to enhance the amount of compensation in case of non-fatal accidents to outsiders
(other than MSEDCL employee) from Rs. 2,50,000/- (Rs. Two lakhs and fifty thousand only)
to Rs. 4,00,000/- (Rs. Four lakhs only) irrespective of age and earning capacity of the injured
person. Necessary documentation and certification of the competent government authority in
this regard shall be ensured.

3. The Board further directed that the compensation shall be claimed from State Disaster
Relief Fund by LM section, Corporate Office in case the Company loses its own assets in
natural calamity. The powers to finalize the compensation payable towards the crops and
property damaged in other than fatal/non fatal accidents shall remain with Corporate Office as
hitherto before.

4. The other provisions laid down in Adm. Cir. No. 192 dt. 20/11/2008 shall remain
unchanged.

5. This Administrative Circular shall come into force with immediate effect.
6. This Administrative Circular is available on Company’s R-APDRP Portal.
Sd/-

(Sandesh E. Hake)
Chief General Manager (HR)
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AMDMINISTRATIVE CIRCULAR NO. 533 DATED 09 /03 /2016

Sub : Enhancement of compensation for Permanent Disability in the case of fatal accidents
to outsiders (other than MSEDCL employees).

Read: 1) Administrative Circular No.192 dated 20/11/2008.

2) Administrative Circular No.332 dated 22/03/2011.

The issue regarding enhancement of the amount of compensation in the cases of non-
fatal accidents to outsiders (other than MSEDCL employee) was under consideration of the
Company sometime in the past.

2. Now, the Board of Directors vide Resolution No.590 dated 12/01/2016 has accorded
approval to enhance the amount of compensation in case of fatal accidents to outsiders (other
than MSEDCL employee) from Rs.2,00,000/- (Rs. Two lakhs only) to Rs.4,00,000/- (Rs.
Four lakhs only) irrespective of age and earning capacity of the injured person. Necessary
documentation and certification of the competent government authority in this regard shall be
ensured.

3. The Board further directed that the compensation shall be claimed from State Disaster
Relief Fund by LM Section, Corporate Office in case the Company loses its own assets in
natural calamity. The powers to finalize the compensation payable towards the crops and
property damaged in other than fatal/non fatal accidents shall remain with Corporate Office as
hitherto before.

4. The other provisions laid down in Adm.Cir.No.192 dt.20/11/2008 shall remain
unchanged.
5. This instructions given in the Administrative Circular No.532 dated 25/02/2016 stands
cancelled.
6. This Administrative Circular shall come into force with immediate effect.
7. This Administrative Circular is available on Company’s R-APDRP Portal.

Sd/-

(Sandesh E. Hake)
Chief General Manager (HR)

68



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

UYTTHhIT URUAh ch. 43% feieh 0%/0%/023§

MAHAVITARAN

fawa . eforer s IEfSTegEar AAMTY (STHE) Faiohal SRSl TRYITER Tesdal
TGN o STeafOren Teimelies HareTTehfiar 11, S HTear=al 3y SEITHR Shlieare
EORCIEEICH

el ) TETEERE UuAeh . ¥] Yy f&. 38/06/R02%.
R) UNTEehY IRUAEH &h. Y o¥ fa. 0w/ 0%/R0Y.
3) S YrAITEeh &, SIEE-R 0 3/0.8.3W¥/HM-3/30 83/ &-d . 0R/8R/R02WY,
TRAR T 30 Q¥ T HERTE STARY . X111 T XIV . 0] I3 02% a7 Seifvrs anfin
THITehgEaT AFTHE (STHSTET) o fasTs AN Ja-31 (TH.& . €1-T. ) M0 e HeX STEATaegaR, Siesdal
WA 3.0 Q. Taienfiar @ &% 9 TO. o G .-U JaierfRar 4% STREI foea shivard 3TTe 3718, T
fof s, f.HLH. L 0R0/T .3/ 6/LET TR, 3%/ 03/ %R\ 3T AR chosedll foig A GERUT
e FLBYAT A=A TerHeHTd GuRid foig THEe! [@id shedmamed 3 shriedr §e &. oo T
TR TR ShvaTd 313 3718,

R. TG, A1, Io9 AAST, H9e A=Al & Q¥/RR/0%¥ T AW, EARY &H. XIV
f&. Q B 30 2% A, Fhow ¥ (2 )HelS, TATEAT FEAETSS Brehdar 94, Gledal HavT Fgaaineis,
4 % Frrgarcan famm -1 R T Savar=ar aRqar STafty T fEoe 31R. T TET STeATGYIT! IR EUiak
7 A T fE. 3/ /R0 ¥ USH AT S 3T, MG (01T . S/ 0.3, ¢ &-T/ 0¥/ ¢ &-
T4 03/03/R02Y Y YEIIT HLUA @ 3. THH 3.0H. .. & Sl Hehl0l ATgHfers
FEATS, MG (07 . G- 0 3/0.3. 3%/ |-3/3083/2&-T 3. 8/ 03/30 Y 304 §KX
frrofarelt sfneestantt fg. %/ 2/30 2% THH ®fd A T 3/ a1 hraiea ¥l &, R oo
TR TROTRTa THRIT U 371 371,

L e PETEE & AR08 3/, 3WY/WA-R/3083/88-F & 0/8R/084 U@
Fﬁﬂﬁ?ﬁgﬂqﬁﬁﬁ?ﬂ% T YRAITFRT ST Y QSIS THTI 3T & 3T,

3) AR TR A=A {8, R/ 0 /R 0 @ 4 TSl SIme (Mufam e 1.6, ‘0 A2 T8 §o
T A 3T

9)  Vieifiieh o QrEIiSTeR AT SerTied SISt GHISTY YTk a/ et e (Fedar SRgrd))
o VieiOreh G ¢ §% SYREIV SUaTETad=al HaNe UMEH &, 2/30 ¢y a1 ifEamn
SIS 1. 3= e ifqw el @ffa svar 3q sied. 9e Wi
T & QT arciies Yot WXAehiil f&. o ] T[S 3 o 2% JaT=aT Heifosd SRIMFER
foRIT ohosedl @ o o fagAMITSET AT e IS WU ShriaTel ahifal.

h) R o FATEE Jadie e weiadt, . 2%/ 22/ R 0 2% Idf Teifireh @ gifetengEan
AR TEIEIE! STEed UG STl G ST, 3191 Yaay /. 359 raresdrE i

fofe T Gea e, TUERgER IH SHGANIHYA Teqicdl Teurd STrd ST { §

69



0 & M Cell

ADMINISTRATIVE CIRCULARS OF MSEDCL MATRVTRRAN

A=A TS fehdl WX TS FeRtumren 3ifaw fiofa, Arien S sriet s=Rw @
BT T8y TEUIT AU FHLUAN AT,

g)  IWIK THUGH AT 1. oo S, Hog AY WS Toed] R Afeal . 334 /0 0% 4.

Tl Yot foees WeRTeE YT & 3% Yo ATforeh! a1 HehTult gom= ifaw fofarear srie Tg

¥. 7 M T GaT Fgerdt SR e SHvar Ad ohi, IS I (o STaeiehd et

4. T YRIEehid URudeh shu=a R-APDRP Portal X 3U%®] shivdrd 371 3T,

e : S T,
W@/ -
( |91 8Teh )
YT HgTeTaedeh (UTd)

Stefiren S7fT grATfSTeRgTsT AT
(SugardY) wertidiet STReTum=aT

T YA G
SterfTen STl HereTeR e 1. 3=
AT f&ieh © T 0y =
ST ST ST HIer=
Frfam.

HIRTE; ImE
GH J9TEH faym
TG PG ohHich - STl 3083 / Wk, 34¥/ 9 - 3/302 3/ 8-
TS SHTHT A, AT TSTS e,
AT, §aIE - ¥o o0 03R.
feien « R fe¥aT, R0y

AT~ %) G R 0 % ©fT AR STeARRET shHish ¢ 3, i ) S, R o @ ¥ eI Ts7 Steafvreh afin
YAITSTERgRT W (STgETEY) Ferierfiar (Tsardier Stefires Geemeiier Siien sarmm
31T TreaTeA FrEAvTETeiet ehae e e fahal UgTer) STRE ST, R 0 ¥

R) G = 9 fo¥y werea fawm e fofer shies @ed-2 0/3023 / M. 5h.3Y /
e, &, 24 I, 302%
3) WM TR famT, Tree ol shvieh it R023 / . %h. 3W¥ / 9MT-R / 3023/

70



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

MAHAVITARAN

28§ -9, 4. 3¥.9.302%.

%) WM TR T, Imree ol shwies it 3023 / M. h. 34 / 9MT-R / 023
/ & -9, fd 32.3.30 2.

Y) HERTE TS Sieifires Sfor ArHTfSTengsesl I (ST Saientiar (Tsardiet Steifien
GRS STTT=a Yere= 3710 s fEmvareiel dindaiaeie e faer e
ST AT, R 0 ¥ (HENTE ATIH hHAieh /308 4)

AT :

TERTE 3TATSIT Shieh £ 3 AT STATSIMGRITT 1. 3o ety Hag A Jraet geredn R F1ferent oh.
Roy3/ 0¥ A WNTd Yot foees eI SEH o A G Aol Tendoll /1. Iod ~=A1aTerd, §ag Fistl
fE. €%.22.R 0% =T M= faeiean ST TR ST STI6e, I HeHidH i ¥ T T&
el i 3%.3.%02Y =41 Ve fofarad Sterfies it qratsergsesn AIme (STWeE) Feriehtiar
SRETUTEAT TEITIR YL *RAGIN o Steifireh Feemmefiet Saeehfiar 91, o= e iRy SITHR
FEAEA FEATEEEHT TR o Frifad Fvard e 2. i, HeRTY STARsl shHid ¢ 3
< AN T AT HENE TS Steifen S0 WreifSTehess AT (SUWEE) Teriehiiar (TSl
leforer Geemmdier ST waeT 3fT TsAreAn FrEEvTEeel drhdeiHee et et i) TRem
A, R 0 ¥ (RN SARFEH ShAieh ¢/ 0 Q4 SATAT T 3718 WX ST F1fereht weat= R
iferehT ShATeh 34 2/ R 0 ¥ 3T 3TTegM ohel 3T1%. AT Hhul AT, 3o AT f&1eh 0.%. 3 0 4 Jsirear
STTIHR HERTY U= shrieh ¢/ R 0 Y AT A WM fSeielt ok, o TTER 1. 3= =Aareraq
faoTeT ST foemra S =1 forTean feieh 32 R . R 0 { 4 =T ST ERUN T ae YT faRreie
Eis

IE Jrediu=en ;-

1. I=9 A, HE i1l R At i 3242/ 0 % A1 TR 4. ©.¥.3 0 2 Y4 TSt ferad
ST ForaRIe SIS YT GIGTANHTo ST 3 371,
H) R ARG frsrea Sewie 6. ¥ Aol foieh 3 2R3 0 { Y Trsivea S fofameitet stgshien
“q” 3% THE YOI AU Ad 3T

M) Sefres o WISt AN Yot AUe] GHISTE IEHT /e Y (Sl wiardt ) |
Fherfires Gemed ¢ & Tk STV JUAaTarTeA] HeRTS ST shufieh £/ 3 o % 4 a1 iU setarstrait
1. I =TT Sifad FoiEreda @i #vEd ad oTe. 9e WS weehd 9 A dodd
AT A i { S, 30 2% [Tl FEferd SETHR fafed Hered 2 o o fagAAERA=T AT
e TS WXUAT el . T StefUeh SRt HareT qateAr FeIferd TSR e Tedi.

?) T F e adiet fa weiadt &, 2%.2 2.3 0 2% dl, Steifires o grifsehgssn qrmy
TerTTS! STHeIel SR ST (el STHem, 31T Yejek /1. 3= =areraren ifad fofa Feeda gea
Taide, OERTHR U SHEERITT eqLed] Teurd ST S § @ Afe-arean Swiemaedre! féar qex
T FeRToTre 3ifere ot et S SFieY SRt 1 RATaEIsh i, ded TeyTd THUEhT ShudT FTe.

71



0 & M Cell

ADMINISTRATIVE CIRCULARS OF MSEDCL MATRVTRRAN
%) IR AU 1 1. I=9 A1ITed, Has 4 @ Seiedl R A oh. 334 % /0 ¥ &1, Wiea
QR forees HRITS SMTE o SR e F1ferent 31 HehTull g 3ife fofarean 1y Tgd evard A, & a1

R g e fofg Toardie 9d I, FERTEeE e, Yamses, HeTRIhl, TRt
Y IUSHH F AT SYTARERie fohal SMEAM STIEM fSeiel #ee ST ar Teid. Jemed aa
TR AT e 1fFE STaaied Td AT SaferdiqT /TRATIAAT AT O STe¥T fifia saad o

3 TIBAGR BT A= g ereriaara o Sieifiies Geeaeliet Hegarard aicTs Tl SIeH fHofars arer
HIOITT 7.

¥ Tl veA ol wrfsis = o fadie e fawmrean sHtrsnie e, 3¢/ oy, faid
9%.¢.R02Yy, frlt & =g faummean sriTenies ded oh. ¢3%/R02Yy f&id 0R.0%.30%Y 37
eI Geef oh. £ 23%/ 308y fElieh 3%.2.2.3 0 2 Y 1 AT eHdIgER Frifir shvard 3 o

¥ T e YT AT www.maharashtra.gov.in 31 Gehereodiat Iucied 379 TaT=I H0/h
Hichdlldh 302420264 ¢ &R 0\ I 3TE. B I (01 fesiiaet werliy Wefifene e siavard ad
R,

HERTT TSATTE I STRIMFER F 6H,
&/ -
(fe. a1. = Tuq)
3 giea, AgRTE I8

qﬁ’

Q) I W, fomaitys, AeRTY forvee |iuard, qas
R) I oA fquma, RN faurTHee wftered, as
3) 1. fourel gear, formaieg

¥) A1 ot gera, faeme

W) Td foumE gew/ fauraiig gee

§)  SA9A I 9,

©) e Ty gfea

¢) | HA 3o g A @ierl wivd,

R) A Hiud HeRg TS

Qo) R J&F Ufaa /auH |fva/ Gite §d warerai faum,
%) TN Hfed, AeRY faurrees gt (faumer)
Q) T Hitd, HeRTY faurHe e divererd (faumaitug)

72



23)
%)
)
28)
R0)
2¢)
2R)
Ro)
R?)
)
R3)
R¥)
RY4)
R8)
RY9)
R¢)
RR)
30)
32)
3R)
33)
3¥)
34)
38)
39)

3¢)
3R)
¥ o)

O & M Cell

ADMINISTRATIVE CIRCULARS OF MSEDCL

e forfter ST,

el e e, (AT )

Td Seaifuer],

T4 e RS &7 HERRT TN,

eHeh, Iod e, o I Y, §a8

e Al d U ARIge il e, §as
Hfod AeRTY diehdar 3T, §ag

e TS (e =13,

e =1 Afect 1A,

TR, A § SHETh GeHTed, Hed, a8
T AeFITcTehi= ST,

e JEAfyeR, TR aRue / TR,

TR, qSTeheanT, Jor

S AT foen, AT

G |, STeaTH 9 g af¥reror S, g
TRIRIETIS, eI § / R (@l & 3Ta), §as / AR
TR, HERTE ¢ / R (e diel), a8 / AT
HfYeH 9 e e gag

FrrOrit e e sifyerl, Hag

e HACTA formTe=an stiverareie [T wE 9 Hrfad 194,
T HATTAN T T foielt ShLvare 3d o, TT=a SIucIraelil 9 (T T8 /e T8 a1

e AT AT TSTehi e qeqiell Fesferd spraierd, HerTe s,
e 70, FraET ¢ 8 - T,

73



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL WA

AMDMINISTRATIVE CIRCULAR NO. 535 DATED 25/ 04 /2016

Sub : Change in nomenclature of the posts in Operating Staff and Line Staff.

On trifurcation, the three Companies viz. MSEDCL, MSETCL and MSPGCL have
adopted the nomenclatures decided by the erstwhile MSEB for their employees working in
various cadres without any change in the pay scales and status attached to the said posts.
Considering day to day nature of work, role and challenges scenario, the issue regarding
revising the existing nomenclatures of some of the posts in Operating Staff and Line staff was
under consideration sometime in the past.

2. Now, the Chairman and Managing Director in Consultation with Director (Finance),
Director (Projects) and Director (Operations) and after concurrence of MSEBHCL, has
accorded approval for change in nomenclature of the posts in Operationg staff and Line staff.
The change in nomenclature without any change in present pay scale and status attached to the

said posts, shall be as under.

Sr.No | Existing Nomenclature

| Revised Nomenclature

Operating Staff

R.

Dy. Operator
37 Feeleh
(Rs.11965-410-14015-450-18515-490-34195)

Principal Operator
ECIEREEIRED
(Rs.11965-410-14015-450-18515-490-34195)

Assistant Operator

Senior Operator

(Rs.11275-275-12650-370-16350-410-28240)

HerHeh JAIeTeh RS d=ATeTeh

(Rs.11625-370-13475-410-17575-450-31975) (Rs.11625-370-13475-410-17575-450-31975)
3. |Junior Operator Operator

i3 FFAATCIh RERINED

(Rs.11275-275-12650-370-16350-410-28240)

CORLSEER]
(Rs.10050-195-11025-235-13375-275-19700)

Line Staff

%. | Chief Technician Chief Technician

&g oy g 9

(Rs.11625-370-13475-410-17575-450-31975) (Rs. 11625-370-13475-410-17575-450-31975)
4. | Senior Technician Principal Technician

aftss I ERIEIRER]

(Rs.11275-275-12650-370-16350-410-28240) (Rs.11275-275-12650-370-16350-410-28240)
&. | Technician Senior Technician

LEF] CIICEER]

(Rs.10535-235-11710-275-14460-370-23710) (Rs.10535-235-11710-275-14460-370-23710
w. |Junior Technician Technician

EE

(Rs.10050-195-11025-235-13375-275-19700)
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3. The present nomenclature of the above posts in Operating and Line Staff wherever
appearing in the MSEDCL Classification and Recruitment Regulations 2005, MSEDCL
Employees’ Service Regulations 2005, MSEDCL Employees’ Seniority Regulations 2005 as
well as other G.Os., G.S.Os. shall stand replaced as above and shall become redundant to that
extent. Necessary corrections/amendments shall be carried out in the MIS/records wherever
applicable

4. This Administrative Circular shall come into force with immediate effect.
5. This Administrative Circular is available on R-APDRP Portal.
Sd/-
(Sandesh Hake)

Chief General Manager (HR)
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9 gd Sau &
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PRI

arfgTa

MEQIN

(111 AT Y ST Afars arel :

AT TR = Hfesier AfST /el GEET o M Tarel AThT Shaldl ShiARi=al JaarsaHia
wifereh hrateraTs TRuTeR o i3/ 330 .08/ 0R/R0 %0 T R3¢0, f& R3.0¢.R023 37T
feRHT T X ¥ % ST (Loading) HHTGRT STETET 31 AT dhetel 2. e Wietiel YHROT SHLvaTd

I e,

¢)  SAEERM AT Afed Feiedl SHhMEEHd aXHel o AREUd Shaldl shiieemed @elid ThAT

g . LM EEy
g | AWM 9 (Basic Min Wages) TS YA A ST ohidl, IHR 7,997, / AT
ST ATATS T THAN.
R | o v (Spl.Allow) TS YA ST Tl A2l Sid huand ad.

3 | SRS WA (HRRTS M SRS el
AR - ¢ 3 T 2% 0 THN)

R G

(Basic + Spl. Allow =) 4% (ST A SHIHIRIA Teh
AfEATIET SHHI S ohel T TINIRT Te&d SRS el

¥ ISIRGCIETU (Paid leave contribution)
(Basic + Spl. Allow)

(R 2 feagr=ar MM T fEa™r=an Tren TR)

y |

¢.33% (9 HEATHR & 9 0 0 o/~ FHHIA fohal
fafara Set gaer FAifEd STTER)

Faferdid He form o & (T 29 ) Wl I 3718

ST et * iHEs - ¢ * THES - R * TfHEs - 3
I 4¢oo/- Yy oo/- 4300/~
W y¥oo/- ygoo/- ¥¢o00/-
I wooo/- ¥Woo/- ¥¥o0o0/-
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feu .- for vl <X 9dl gRHSeRRar Teferdid @ STH. R0 L § TYAT 3 0 . R 0 § & =T IRl
F. 34 3.¢ 0 TAehT 3R,

R.

AH. | qUviA T CIRIERICEIC)

g fgey frafe feflt Wefera SRERTET amT (Basic 2% Mg, el wfas frafe
+ Spl. Allow =) feft sprafer

? Jfesy fafe frefean semeeRla @€, EDLI Q.38% | oy, Wi wfgsr faafe
Wﬁw (Basic + Spl. Allow. =) EEICIRIER

3 IR T {1 ASHT AR (Basic + Spl. ¥.94% | SR U forn e ehrate
Allow. + HRA =41) (ST fehrull s 59
ELIRISEIRSID L)

¥ T 9 SHTAR ToREM MRS R @ (Basic L% FAERaE  fasee Shiordar
+ Spl.Allow.) (1 f@ehToll ShMATR T e fermm s eprafer
RISEISIUEICI !

Y A el FEeaET 9 €. 3§/- | €. W0R/- U AN | SHedm Y, HERIY hHar]
quiqd IF 9 (Hh Wi SE d fede e et
RERIEE))

e =

x

4.

formTeRs STHT e,
T T (Welfare Fund) AT hH=T=T= STaT 7T STHICH (oFhA ATe ST o fSHaL a1 Afg-=aiehdl
TIeh! &. { 3/ AT SHHE AT SAShIH hUId ohed IR Shedol STTh dlcehs STHT ahidl.
AT T SOTRT &, {\9 4/ - THTY 3 TEHHIT U ] SAadTd oh STTYThichs STHT Shiul.,

SHHEATATET ael FUH AT QR % (Basic+Spl.Allow.) 38 TERHIT UM hed WM TTHIchS ST
Eaul
FHHATATET AT U ESIC FREEET (Basic+D.A+HRA) =41 .0y % TR hUId ohed (TS foamm
HYTH) Aioehs STHT 0l
STEATEAT FRFRTes famier Y / YJoeh ShalaqR e X0 STavadh Ted.

HRISRURG ShiUaTd J8c] o SHITINHRHIT Hd o T ShAleqRIHTE @l TSTR Shalaqiid & e
fAfora & Shetell & ShATaTd HS[X SeTell Lok ShAldaITel Hal Y[ooh U 3TaT ohall STedl. WalfaraCur forer=it
ToFRH 3181 A hed M SUit yeiford Tfged 791 Hed FHTAT JUI 9.
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ffasewidier o= oIt

A A HaT Sverarede Hfoer Arfaarn sdieen SfiEdr il @iearehs, &I Alcleh
(Principal Employer) V[ HeZeh AR STTHIchs AUl oholell ST d T Jaiehtor dhell
AT @l ShTudTd Irel.

(Work Order) <vardTd! facie |V &, e favi qerar =, fAfae & #ea wiade afrdq
TS ! 9 Rk STcied Hearald qifaeh o STifaeh o - 3 d fori Wil ol - ¥ Aeiie W9 9
R STHeIET TET= STIETE HI Helaaiurith forard Teadi (A 9t ohald] qealer Hereh WU el
SHHER AT IS (th &=l ST ST ) 4% Taae=al §&d Tee! G for=rd B yarerd! fHfaer
SHIEUATd Arall. fHferared TSIFER o SHIHT=AT TEUTHR Shalld! ShATi= &l ShHl ST THIUT Hoad
Tk ST AU A .

SFHACER T ATt fth SV Shaldl ShrIRi= ST ardy Weiferd Hedt/ fawm srraferamy aret
AT, TATHE ShIFRT e, SieAfOreh qEdT, O, seh @Id shiich, STHRERTS shHich 3T queiel T4
3T T TGl 5= bl ST FUTel STHTER] ShAlaeI= 3T . Heeadh TR SThichea
7 euidier GorT foaRTd S Shaldl sHer=rear e THaeir shivarTd! ShaldgRMThd THdereh
e ST 7 fafrie M gul she ST SETeeR @ieeR e

A HATIAT foFHH o o ST WY YIS / RTGS/ECS §R g qadia =urs= At
Hfgare SmrEEHd JEid HEIr= o v ARG el doh QIATa STHT Shi0l AR SUehRen
LA A1 § e 31e ffoea g snuand .

ST - 51 sy MEAT=AT STHYER fohAM oaaTd d faRiy e a6 shivdd d5d ol - o o8
T 9@ AN A=A AREURH of d16 Shalldl SR A1 Teiet. frHH oS & fory weard are
EREIHICRCT

A HIATRIEAT Heall I HIUT GIehg TRV dMfieh hld ThASAT Y% Sch! Tekehd YR
A T SaTel. ShHRISTINC QINTaTe STEAYIHAHA &8 JhRUATT Fral, {1 T s ffaed /
AU FTEN . ShAEERIehS e ShrehTs! Hedld & =g TR TrEa ST ATg8I alfteh hIHehrsTAT

R 0% Hear=aT T@ehHE Performance Guarantee SATET d TSI T ToRH Ul hell STieed
FHIEATST e SaUaTdTel b Tohel Performance Guarantee MEEREREIRNC Nl GCREIEE
ERCI

FHATTG A ST SqrdIed oa (=gl (Pay Slip) ST AIcohled SU1 SEehieh Shivard ard.

FHACERH TeX Hd THATE T ieal TSR = 318 F i [ @ qu edat shoted
IR & ot Tid Trae 31 o 37 Td S0 Geiftq SIend famishe 3¢ et W ST ohee
el TSl qal cheiedl SehTell Tehehd ATYaIel 2 HiewT=a 371 ShalldeRy 37 e, ShlldaR &
A=A 9 TR R haldl SRS A 3781 v faeia chedmd, 19T faciarean T feaqrandy
i SRR E. ¢ o/ - fdife gaenl foeie STTeRR AR ShvaTd Jgel, 79N QR (faed d i sl S|
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TEL TEHHET M o\9 ST T oo™ 3791 Hehlull Performance Guarantee HE{ TahH ShUTd ohell
TSt ST TS fAfesy/ srarra e, A 3t dhareerE a1 dewidiet foram 3 Afeamh 33
T T AT ST STHIE . IVl Haics HIRUNTETT o 3 Aig-aide ST Sl S3eh |t
OIS AN T4 ST LR fAforad hrel.
AR TS Ufehdl TR JIEUATEIS! STt TaehH T[avard 3d 378 d Sit YT 3 Shvard Ad 37 e
T SHARTR HfHTE ATTHTY HelfeaRurehg HaTgesh AFTUIEIE! U Taiel. T STHRIET o fHfoar |et
25 d Sl FMIGQTeRR Tatd shHl TohH= HaT [eeh Seh (SHAIEGRIET ) HIGK ahid, el fHfaer A
EISIEH
AR AT W Shld! SRS §e @l vt el SRTgal AT 3118 & egedd
1 G TAg o HAeERd T Yeeh SF UK e,
AR fTed =AM el dheledl §e ThATeT TURiiel WIeY il d faet § shiurcam sfeiee
SPTATCTATY 7 YSardl Hee shiaierad foel HIeT ehilel, e 3U gied 3ftelifieh ey ifehrl Fi S
B WA AT SHeRIIeh (AIE) AT Haifyd sTefiereh STRIar Ji= = samel. foerer T
ST 1 feIferel ShTerelieerd] sefehieh STUUIT=AT Hel R Tt shel SFeearel Wil 3 ge 3iteifien
TR TS SHIVICTE TRgal™ Seie Siearel Mg STy Hafyd STiehi & T@raie shioml
1 Teuidivet foreft Aot o fereeor o Gqof sfehdeR sitehfires Taler ferermer forafaror T
S YA U Teic! HaRTIeh (AE) / 3T SIAhRI SR § SHAIeRI=AT ST Tehl Afe=a
TE ol fSad ot ohet ATaTad Hafdd StfehT=aiohed el gl ShleaR ST sidl Hat Shedal
AT Teeh SRS JUFT AT 3T fefall e ATe WIS et T ST Sefved.
FATGRIAT AT AT GHTE SCAT 3TE Tl TE ohed i shaldl el 9.7.M. + I=M w
# it TorehA 1w (P.F. Withdrawal) Sa¥idic BiF shich € 3/8%, R 0%/ 0, L o & 0
FHATCERTER FeTehReh e, Tk WA (P.F. Withdrawal) W& fEefymary shaeqrr= gear aFma
TFHH ST 4, 4.
TRt Hefer YRy SHIATTET shesdTal o AT Halfoura] Jaiel shHHTe! 3Tg SLvard .
AT SN R & STHART, 0 ¢ #, QY TR F o R 3ifaareT a1 feaei TRl gt Svard A,
I GeATd AT, =TI IS TR heie SR e 0l ShAleqRIal Se-ehReh eid.
ShaTaeTC ferfiea Srerforen svéar oot sfor HerfereRor i ehiet STeT HIeTe shlvTed foehrd TeirHTdhe
ferfeeet areargehe qof Sheiea SHEARIATS shalld) ShTHIR WU SYCTeH Shi[dl. ShiSIed foehld ShrdehuTardl
AR Y[eh ShAIGRMI 3181 Shivad ATd.

E) shaeei™ IR TreTeaare 367 shded ¢

)

FHARENH S FHIF o ¥SegR/RTGS/ECS gR fafed Hedia =usH & A= o'l
AU HHTR=AT dh EIearal ST Shld d ¥ Gferfer Taerr efid Ercdiers ¢ Y aREudd
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STHT ST
FHATIR Hcdieh ShTHTE / ShalerEl T dad Algddl d geidl Tk (Muster cum Wages Register)
3aTd J I Ai4! ST ST dRldcd Gl hiral.

FHALER FHAS FHIF e Hidhd g dheled] TRETRH @l Jfas frafg feft sies (PF.
No.) 3701 SR T oA At shies 9 3ie@yd (E.S.L Card) M.

e o d fory it fegd Jum=an TehHa A.F.F.20 arfoll (P.F. Contribution) < 7 oa & faeiw
T 3 FCAISHAT g AU TohHaT shAe s e st ol (E.S 1. Contribution)
feaTcaIgelt 3TaT ShLTa o 3TaT Shedrel JUaT HIal e Tarehel JiTga e AT dre.

Hifeh o frgiHes THU S FUrST Hed oa + forey Wil + BT el + ToTe TR (Leave Salary)
9 TP hUTd S ¥.M.M.(PF. Contribution) + ».ufaa. (E.S.I. Contribution) + HagIIeh
&Y (P.Tax) ATE GHTGRT @l 9 9 (=31 (Pay Slip) STHET SHAIGRIA Shad] ShHIIT el

TAT NN el

3YgEA efireh Galer SifererRY Fi hrdeTdiet ¥el et shraleri X Afe=aig 3¢ e, e sl
FHIR J T 0T AU JaIaTed o ok STNITen fauaianad & "icieh weurst 3Teftereh ST
T R afafTell W el SHeeTeh (FTH)/ 37 shiaiehIl STRRITT T Afed el & craee=n
SHATCERTAT SHTHERTSTI I ST & T (T Sheam el GuRTT 7 Seard Hed Qi @rrsidr
Heifya dAreqrIfaees def SFRaT el STed. T8 HIcTahT™ Uil Feu 3Teitereh fveam 4 9
Ared SfYehi) U Gt SHaeaTIeh (W) / 30 Shrdehi] ST FiMt fohdT 311 Heelia tfeepr i1
I T A TeE IR TS AT, 3T STead STedrd i faees e shrfare! s
AL HHIR § hrehrsi=a fSenmll et &SR STqcamaEde aud Juide ShHER STHear @l
ST S SHTHIRI GEAT & SHAERTATY HIaT Shetedl (ol aeifactedl S ST e
RIS e Tex foatrared el shreiaTel shiuard Tal.

ITAT FETER AR shuaTdd Seldes! TR Shatedl TRTFehrae SIS Heehi! See/ Afee
T/ T2 AT I A Shetel ST A2 T foremra saet strad.

I G AT FHEACEH! ARt FHEicaehs Hedeal T IRTE- 7ed S0 4 aReTdd
Tifiger 37EdTel QI hIE]. GEACTId el 37galel 3UgEd 3feifieh oy Sifepr) o uRHSede
TR h HeleHaRTTeh (HIH) Il Heftrd shalearIehs ] Teefiidg s oo |I&L el

AT T SUIHI SHAd! ShHeT=ITH G ST TohHAT 3 aIdd.

3. G & TR TR AR GE el GreTet ShH =Tl [ A A & faR T e ax (Y ¢ 0 0+3% 4 3. 0)

12211
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MAHAVITARAN
(31) HATET HTATAT STk WIATd STHT HUTAATE Thd
A | HATCERHThA hATe! HIRTIEAT | SHHTTATET a1l QUM hAledRN | ShaTea ™ harel
(Seh G 3T HUTIAT TFhRA | hITTIIEAT 3F Taehiiq ShUTd | ShTATIRIeAT sieh
HUSAT TRl QT T
ERCRICINECE ]
Tl
8 fepH o Y¢oo0.00 7./ . Q040 ¥§
R forgie syt R]Y43.¢0 .09, A Q4 ¢.RE
3 | SUTS WAl (Basic ¥39.8% T 29Y.00
+ Spl.Allow.)
X WWW Loy o3
4 | ThUT T (%.) R&RE&.4% | THU T&HA (8.) 23¢3.9% ¢3%R.¢0

feu .- =1 =faftea o af=an ot S o fedat Afeard =Rl e Friiesfar (2. 300 ¢/- Ual ST
AR B, /- SHUET=ATE a1el o (TAIeaTen 9l &. 3 &/- Saehl {0l 7aYIeh Tard.)

() HATE! FIGIHIT IS WIATHE T HTATE TFRH

FHOTATET Al | hATeeRN fEiamaren arel U ST | ShaTeaI chaTel ShIATIIea eifad
TUH ShATeqH HUTIATET TIhA I WA TUT SHATIATET TShA
HUTT I
TorRd
4HM @ 2% R0Y40.¥§ qHHT @ % R0Y40.¥8§ 3200.]%
RIEERN IR 22R.0Y 22R.0Y
T @ ¢.38%
TLWIEH. @ QUL .RE LIEH. @ ¥38.80 LR¥.C§
.04% ¥.04%
RERIRETY QY. 00 - 2Y.00
TehUT T&FhH (%) 23¢3.9% 2§0§.2¢ ¢90.9¢

7 HeMidiel RIS 8 GHeTe / STIGHeIe / TG ShITRIGGHIIS 3STeXl Hadeam TRIvTE 6.3
oA qyifecicl 3Ted. AT 31 W7 TE UGl ShAld! FTel ShIFFRTRTEN Sal Suardrel Shaleg i shee
F.RERE.URTE.LE0E.2 2 =TPNE.2 ¢ 30 .3 Taiohl Gl ohlll STUTRTA 37Te. HeX G Shll@gR hedHe
I G (e A shetedn Hal Yoohr=! TohH 37a] hild]. Shalaei Ul €.Q §R §.43-%8.23¢ 3.9

=%, ¢ 3YLR.L 0 TAh] TorehH AT ShIHTI=AT seh e STHT il SavTeh 3718,
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MAHAVITARAN

G) UfTuzehTe hIChIT STHASITEUN :

Q. 1 URUAHTIIS Te TGl araei aT Brdiet. wres STsTei Feferd shatarel Jad Suel aad a1
3T faehmolt AE BT ATRHTdIeT ShIenTSITe TGl Bed Fefe el A1 TRIThIHR STIHeh aadl
e ST . AT HIFTIEEHTIe A1 TR qUqareT T shedrd foham I3t Saeard Heftdfases e
forereren Shriame! ShivaTd Jsat AT AIg B,

R.

o T JRATTATT G ST AFAeh STeaTe TRITE- el GTral o afieh STeana rRiems- 3

e ST ShUET. HIE TRI- R o § & TG HIGeh / A1fies 3Teael diae AR #- R o £ & Td §Ie .

AT TSR SR SHTOMT=AT KR fRHM A F TSR 97l fHevamrardt skiersmmr fSfera drerean

Waa: IR Q- HACSRMEhT ShTakd STl ShAldl ShTIRT Gedidier ferdt geffaumy qufyrer
TR - HAEREhT ShTEd STl ShAld! SR |fadX Uiyl
R 3- TS (2, 9 3) Y91 forA dde SifermR a<h
IR ¥- 3= =&t (Pay slip)
TRITE 4 - o0 Aigadl @ & Tk (Muster-cum-wage register )
RS
(FreteT T.71E0T)
HTARH HaTereh (A1.9.)
Annexure II1
Zone — 1 (Jurisdiction under All A and B Class Municipal Corporations)
Sr. No| Particulars Particulars Skilled Semi Skilled Unskilled
1 |Basic Pay - 5800 5400 5000
2. |Special - 2953.80 2953.80 2953.80
Allowance
(S.A)
3 |House Rent Basic +Spl. 437.69 417.69 397.69
Allowance Alow
(HRA)@ 5%

85



O & M Cell

ADMINISTRATIVE CIRCULARS OF MSEDCL AN .
4 |Leave 1 leave for 505.03 481.95 458.87
Encashment every 21
Working Days
(18 Daysin a
year)
Total 9696.52 9253.44 8810.36

Zone — 2 (Jurisdiction under All C and D Class Municipal Corporations, A class

Nagarparishad and Cantonment Board)
Sr. No | Particulars Particulars Skilled Semi Skilled Unskilled
1 Basic Pay - 5500 5100 4700
2. Special - 2953.80 2953.80 2953.80
Allowance
(S.A)
3 House Rent Basic +Spl. 422.69 402.69 382.69
Allowance Alow
(HRA)@ 5%
4 Leave 1 leave for 487.72 464.64 441.57
Encashment every 21
Working Days
(18 Days in a
year)
Total 9364.21 8921.13 8478.06
Zone — 3 (Jurisdiction Except Zone — 1 and Zone - 2)
Sr. No | Particulars Particulars Skilled Semi Skilled Unskilled
1 Basic Pay - 5200 4800 4400
2. Special - 2953.80 2953.80 2953.80
Allowance
(S.A)
3 House Rent Basic 407.69 387.69 367.69
Allowance +Spl.+Alow
(HRA)@ 5%
4 Leave 1 leave for 470.41 447.33 424.26
Encashment every 21
Working Days
(18 Days in a
year)
Total 9031.90 8588.82 8145.75
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UYTHhIT UUTh &h. 430 i 0§ / o4 / R0%§

fowa . TeRTe ST FotagER 7.0 R . H, mie e i o St R0qy A
feien 3 ¢ STHERY R 0 2 & AT ST HENTE WTaT=AT Uehalentel {aehH uaTaTed.

qmEm ;. Q) WLBMEh.2 2L (k) f&iar 32.3.2%¢8
) TR IRUAH .4 30 f§.2§.03.30¢§.

HERTY ¥MEA o fom fawm o Aval- @ QU/F.3h. ¥ R/HaT-R, fafieh 04.03.308 & 3TER
JARUINA qe3 o=l Q%% % I W HerMg el #.7.f9.famu shuiiial sheer=ar aemeha
IRTTh h.4 30 f§.28.03.3028 MUK f.02.06.302Yy UG TN HIVATT STl 1T FEMME il
f&.02.0R.3 02 & URIH AT AT 37T=.

3. AT TS YN foe famme e fofer o Aear-2 2 L U/H.5h. % R/Fa-R f§.33.0%.3028
3T TS TMEEhHIT & S HHAR] T8 SHHT FERT el ST 37T 3TN Tl qUiehlciioh shH =i f&ieh o ¢
Tt 2024 A fE.3% STHARY R 0 2 & AT hIATE AT WM YTATSAT Yehalchlel TarehH VAT ATe 3T ST
foet T,

3. T Yt | 0., . o maifee weitet g enefem=i fertich o % [t R 0 9 4 A iR 3 ¢ STRERY
R 0 § & T SHIATSHTAE HRRTTS AT Sehaehiel {oreh 3] ShivaaTad HY. 3Tede] d SAGeITIehid Helereh T
Tererens (o), Seereh (Tehed) STt Seeren (Herer) Aiearen fomk faf e shed At UeH ohalt 318,

¥, SUed UReRE 3.3 T G ShedAEl HIE SO R0 24 T STHARY R 0 @ & AT ShicaIde Herme
AT YehaTehi ToFeh Helaiul sh-=aT ShH==ai1 HIg | R o ¢ § =T Aq-THE GHIGE o SUaTd ITal.

Y. YT TRTTEehT URiaeh Helfaaor shureal R-APDRP Portal aX 3UcTe] Shivad 37cl 3718,

W/ -
( T ETH )
T Nk (WTH)
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UITTHehIT Uuaeh oh. 43¢ i 9¢/o0u/R088

fawa : R0 A 0¢ % T AW “TENTaE 9 EHER GO feew” = wresvamEred.

Ted : ) TR IRTEeh .49 f5.2.2.23.30Y
R) HERTS A, T8 o, o oftadeh o geTR-0 4 2 €/
N.238/fa9m -9, Qu A 028

e . ¢ = T TR T R 0 & el UYEy/ AR SHekii st/ quatae T &
3T T et QISR rvaraarcre o1 (i shivard sTosed 3Ted. T R § ¥ & 5o e “ggeraans
3 fegram falidt feaw” UM WTesvard 2T ST9Ta! FET SiaydeTe.

R. AT HERT TS, & forTT, w1, a8 Aieiohele I TRTAeh oh.de3T-0 4 § &/ 1.%. 2 3&/f4.
IM.2-9, R WA R0 ¢ & 3T fR.32. 0 4.3 0 L & ITIETTN Yl SRR hodl M fG. 30 H 30 & T g™
“TReIadTg d fHeE o fSaw” weu[ urasvararadeal AT TiRd choedl 3fied. Jied f3.2 9.0 4. R 0 ¢ § =T
T TROAeRRT Uq Aifedid SISvar 3 31,

3. Tel el SAfyenl/ ey AT fardt var Id o, e IRwes f2.qe.0y R0 & YIS
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ADMINISTRATIVE CIRCULAR NO. 540 DATE 03/06/2016
Sub: MSEDCL Transfer Policy - Modification thereof.

Read: Administrative Circular No. 514 dated 10/08/2015
The Transfer Policy for employees working in the Company has been circulated vide
Administrative Circular No.514 dated 10/08/2015 for implementation from August 2015. The
same is being implemented for all employees in Pay Gr.Ito IV as per the guidelines mentioned
therein.

2. Now, in exercise of the powers delegated to him vide Administrative Circular No.1 dated
29/09/2005, the Chairman and Managing Director in consultation with the Director (Finance),
Director (Projects) and Director (Operations) has accorded approval for modification in Clause
4(b) and 4(d) (viii) of Annexure ‘A’ of said Administrative Circular as under.

Para 4(b): To avoid unnecessary correspondence and administrative work, the
applications of employees who have completed two years in new post/in station
shall only be considered. Except for extreme compassionate/special reasons
any application received before completion of a period of two years will not be
entertained.

Para 4(d)(viii): The employees who are transferred by considering their maximum
tenure under General Transfers as per the provisions under 2(a) above will not be
eligible for request transfer unless he/she completes minimum one year at the
place of transfer.

3. All other conditions laid down in Administrative Circular No.514 dated 10/08/2015 shall
remain unchanged.

4. This Administrative Circular shall come into force with immediate effect.

5. This Administrative Circular is available on Company’s R-APDRP Portal.

Sd/-
(Sandesh E. Hake)
Chief General Manager (HR)

95



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

MAHAVITARAN

ADMINISTRATIVE CIRCULAR NO. 541 DATE 21/06/2016
Sub. : Transfers-Delegation of powers thereof.

Read : Administrative Circular No. 194 dated 20/11/2008.

The guidelines to effect the transfers of employees working in the Company and the
Transfer Committee for recommendation of transfers of employees has been constituted vide
Administrative Circular No. 514 dated 10/08/2015.

2. Considering the numbers of transfers of employees, the Chairman and Managing
Director in consultation with Director (Finance), Director (Projects) and Director (Operations)
has accorded approval to delegate the powers for considering the postings on promotion,
transfers and cancellations/ modifications in respect of Pay Group II & III State wise seniority
employees and which are to be finalized at the Corporate Office level, to the concerned
Functional Director.

3. This Administrative Circular shall come into force with immediate effect.
4. This Administrative Circular is available on Company’s R-APDRP Portal.
Sd/-
(Sandesh E. Hake)

Chief General Manager (HR)

ADMINISTRATIVE CIRCULAR NO. 542 DATE 14/ 07/ 2016

Sub. : Grant of Conveyance Allowance to Pay Gr. I & II officers of the rank of
Additional Executive Engineer (Dist.) equivalent and below working in Corporate
Office.

Ref. : General Order No. 90(P) dated 31/03/1979.

The Conveyance Allowance to the officers of the rank of Additional Executive Engineer
(Dist.) equivalent and below is being paid as per the provisions of General Order No. 90 (P)
dated 31/03/1979. However, considering the nature of work/duties performed by Pay Gr. I & 11
officers, the issue regarding payment of conveyance allowance to such officers working in the
Corporate Office was under consideration of the Company sometime in the past.
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2. Now, the Chairman and Managing Director in consultation with Director (Finance),
Director (Operations) and Director (Projects) have accorded approval to include Corporate
Office under the provision of General Order No. 90 (P) dated 31/03/1979. Accordingly, the
para 1(3) of the said General Order shall be as under:

“Employees drawing pay in the revised pay scale whose minimum is Rs. 17785/- and
above who are working in the Corporate Office/Zonal Office/Circle Office/Division Office/
Sub-Division Office in the Urban areas provided Company’s vehicle is allotted and who are
regularly using their own Scooter/Motor Cycle for official work/duties.p

3. The provision shall come into force from the date of issue of this Administrative Circular
and payment of Conveyance Allowance shall be in accordance with the provisions notified
from time to time. Consequently, the Circular HRD/O&M/F.No.5/24182 dated 31/07/2014
shall stands cancelled.

4, The other provisions and terms & consitions in General Order No. 90 (P) dated
31/03/1979 as amended from time to time shall remain unchanged.

5. This Administrative Circular is available on Company’s R-APDRP Portal.

Sd/-
(Sandesh E. Hake)
Chief General Manager (HR)

CORRIGENDUM
(To Administrative Circular No. 542 dt. 14/07/2016)

Sub: Grant of Conveyance Allowance to Pay Gr. I & II officers of the rank
of Additional Executive Engineer (Dist) equivalent and below working
in Corporate Office.

The instruction regarding inclusion of Corporate Office in the provisions of General
Order 90(p) dated 31/03/1979 are issued vide Administrative Circular No 542 dated 14/07/2016.
Now, the para 1(3) of the said General Order shall be as under:

“Employees drawing pay in the revised pay scale whose minimum is Rs. 17785/- and
above who are woeking in the Corporate Office/Zonal Office/Circle Office/Division Office/
Sub-Division Office in the Urban areas Provided Company’s vehicale is not allotted and who
are regularly using their own Scooter/Motor Cycle for official work/duties."

2. The other terms and conditions laid down in the Adm. Cir. No. 542 dt. 14/07/2016 shall
remain unchanged.
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3. This Corrigendum is available on R-APDRP portal of the Company.
Sd/-
(Sandesh E Hake)

Chief Genaral Manager (HR)
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AMDMINISTRATIVE CIRCULAR NO. 545 DATED 15 /10 /2016

Sub : Change in nomenclature of Vigilance & Security cadre.

After constitution of Energy Vigilance Committee (EVC), change in
nomenclature of Vigilance & Security cadre was under consideration for sometime in the past.
Now, the Board of Directors MSEDCL vide Resolution No.726 dated 19/09/2016 has resolved
to change the nomenclature of Vigilance & Security cadre in the Company as ‘Security &
Enforcement (S&E)’. The change in nomenclature shall be without any change in present pay
scale and status attached to the posts in the said cadre.

2. Accordingly, the nomenclature of posts in Vigilance & Security cadre shall be as under-
Sr.No | Existing Nomenclature Revised Nomenclature
1. | Director (Vigilance & Security) Executive Director (Security & Enforcement)
T (399) FTEHRT Horeres (gasi)
(Rs.48890-2150-94040) (Rs. 48890-2150-94040)
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2. | Deputy Director (V&S)
37 Herelen (399)
(Rs.33575-1385-40500-1545-74490)

Deputy Director (Security & Enforcement)
EREEIRENCCE:)!
(Rs. Rs.33575-1385-40500-1545-74490)

3. | Assistant Director (V&S)
TR Hereteh (3og)
(Rs.31725-1220-37825-1385-68295)

Assistant Director (Security & Enforcement)
e Geleish (gasd)
(Rs. 31725-1220-37825-1385-68295)

4. | Vigilance Officer
& SAfereRRl
(Rs.26465-1060-31765-1125-59890)

Security & Enforcement Officer
fIEERCE CLIRC BCat|
(Rs.26465-1060-31765-1125-59890)

5. | Deputy Vigilance Officer
3Y &7l Sfeh
(Rs.21365-840-25565-885-46805)

Deputy Security & Enforcement Officer
37 Y&l F TS 3tferen
(Rs.21365-840-25565-885-46805)

§. | Assistant Vigilance Officer
HerzAh STl tfehrl
(Rs.14140-650-17390-675-24140-
710-39760)

Assistant Security & Enforcement Officer
TR L& d SHcAsSTen S
(Rs.14140-650-17390-675-24140-710-
39760)

3. The present nomenclature of the above posts in Vigilance & Security cadre wherever
appearing in the MSEDCL Classification and Recruitment Regulations 2005, MSEDCL
Employees’ Service Regulations 2005, MSEDCL Employees’ Seniority Regulations 2005 as
well as other G.Os., G.S.Os. shall stand replaced as above and shall become redundant to that

extent.
4. This Administrative Circular shall come into force with immediate effect.
5. This Administrative Circular is available on R-APDRP Portal.
Sd/-
(Sandesh Hake)

Chief General Manager (HR)

102



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

MAHAVITARAN
YT UfUTeh sh. 4% & &R 2%/ R0/ 09§

fawar ;. #ery T fEgER 7.0 0% A3, T wHEE €0 STHARE 2028 d
fg.3 ¢ 3T R 0 ¢ & AT PIATHIAIT HENTE AT Uehaehie (oehH JUaTEEd.

g ) WM. 20 () fedier 32.3.9%¢8
R) URTEehIT IRTTeh oh. 4 ¥ % f§.2%.0%.30 ¢ &.

TR ¥ e fod fam o6 Avar-2 o  €/0.56. ¥ ¥/qa1-] e 0¢.0%.30¢ & ITER
AT b AT QY % AT S HEME Wil 7.7 a1, forior shueiieiiet shv=im=ri-T smeehtal gRdareh
%.u¥% f4.28.0%.30¢ 8 AU fF.02.02.30 ¢ & TR TR HLUFT e 31T T HRE Wl o
R 0 ¢ & AT ALY WHITETE he] SUAT STTeTeT 31T

?. ST o9 ST fofwy forurme wre fofg o A9al-2 0 § &/0.56.%%/d-§ f§.30.20.3028
3T T VT d SR HHAR] aHd ST HelME el ST 378 790 Tl JUichlaiieh shAa=iT (4. o §
ﬁﬁaﬁaﬁaﬁ;ozaﬁﬁ 3¢ 31 R 0 ¢ & AT AT HENE YATeAT UehaTehie TaehH SUaTd ITal 379 TSI

3. AT ederR 1.0.f9.fa @ maifed miier g9d opder=i feieh 0 @ STHA) R0g & I fedien
3 ¢ 3T 3 0 ¢ & AT AT HENTTE HTATAT Uehaehie TaehH SUTaTad HI.3Tee] d SHaeATIeh g Gereich
it Teeteh (for), Heeteh (Here) ST Semeren (Sehed) A=Al fae faf e shes #epdl e ohell o7k,

¥, UReEoh. 3 Hed TG Shod I AR . o § STHERY 30 8 € W3 % R 0 2 & A A HEE
YA YehaehT= Taehd R Shu-HEICT ShH=T=AT HTE Sfealat R o ¢ & Wed 37e] HvgTd ).

Y. e URTEeh g URen Helfaaur sharedr R-APDRP Portal a¥ 3UcTel shivad 37el 3718,
&/ -

( U1 EIHR )
T NGk (W)

103



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

MAHAVITARAN

ADMINISTRATIVE CIRCULAR NO. 547 DATE 26/ 10/ 2016

Sub. : Payment of Ex-gratia for the year 2015-16.

Considering the overall performance of the Companies and the efforts put in by the
employees, the issue of Ex-gratia for the year 2015-16 being a common issue, was discussed
during the meeting of the Managing Directors of all the four Companies.

2. Now, the Chairman and Managing Director in consultation with Director (Finance),
Director (Operations) and Director (Projects) has accorded approval as under —

(a)  Payment of Ex-gratia of Rs. 12,500/- [Rupees Twelve Thousand Five Hundred
only] for the year 2015-16 to all the Officers/Employees including daily rated
employees who have worked during the year 2015-16.

(b) Payment of Ex-gratia to the Officers/Employees on deputation to MSEDCL/
Engaged on contract basis who have been recruited and working against the
regular posts during financial year 2015-16 such as Chief Legal Advisor, Legal
Advisors, Company Secretary etc.

(c) Payment of Ex-gratia of Rs. 6,000/- [Rupees Six Thousand only] to all the
Accounts Assistant, Vidyut Sahayyak, Junior Assistant, Veej Sevaks and Upkendra
Sahayyak who have worked during the financial year 2015-16.

3. The employees who have worked during the part period of the financial year 2015-16
shall be eligible for Ex-gratia payment on pro-rata basis.

4. Payment of Ex-gratia is restricted to the year 2015-16 only and is not be taken as
precedent for the coming years.

5. The payment of Ex-gratia should be drawn and paid by the office where the employees
are working on the date of issue of this Administrative Circular irrespective of place of working
of the employees during the financial year 2015-16. The necessary entries regarding payment
of Ex-gratia should be made in the Service Books of the employees concerned before actually
effecting payment of Ex-gratia. The payment of Ex-gratia be made preferably before Diwali.

6. The concerned drawing and disbursing Officer should send requirement of funds
towards payment of Ex-gratia to the Assistant General Manager (F&A-WM), Hongkong Bank
Building, Fort, Mumbai immediately.

7. This Administrative Circular is available on R-APDRP portal of the Company.

Sd/-
(Sandesh Hake)
Chief General Manager (HR)
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ADMINISTRATIVE CIRCULAR NO. 548 DATE 28/ 10/ 2016

Sub. : Payment of EDP Allowance to the Officers/employees working in IT cadre.

Considering the changed scenario and to come up with the development and
advancement in Information Technology field, the independent Information Technology Wing
has been formed in the erstwhile MSEB/ Company. To motivate and boost the morale of the
Officers/employees working in the Information Technology cadre, the EDP allowance is being
paid. These rated of EDP Allowance have been revised from time to time in the past. However,
in spite of clear instructions regarding payment of EDP Allowance vide Administrative Circular
No. 242 & 245 both dated 27/08/2009 and Administrative Circular No. 487 & 489 both dated
30/06/2014, it has been noticed that difficulties are being faced by the field offices regarding
applicability of EDP Allowance to the Officers/employees in IT Cadre.

2. The issue regarding applicability of EDP Allowance has been examined and to remove
the disparity, the Chairman and Managing Director in consultation with Director (Finance),
Director (Operations) and Director (Projects) has accorded approval for payment of EDP
Allowance to all the Officers/employees working in IT cadre who have joined on 07/08/2009
or thereafter.

3. Accordingly, all the eligible Officers/employees in Information Technology Cadre who
joined in the services of the Company on and after 07/08/2009 are entitled for EDP Allowance
at the rate prescribed vide Administrative Circular No. 242 & 245 both dated 27/08/2009 and
Administrative Circular No. 487 & 489 both dated 30/06/2014.

4, Consequently, the Note below para 2 (e) of Adm. Cir. No. 242 dated 27/08/2009, para 2
(F) of Adm. Cir. No. 245 dated 27/08/2009, para 2 (e) of Adm. Cir. No. 487 dated 30/06/2014
and para 2 (F) of Adm. Cir. No. 489 dated 30/06/2014 shall stand deleted.

5. Further, as notified vide Administrative Circular No. 242 & 245 both dated 27/08/2009
and Administrative Circular No. 487 & 489 both dated 30/06/2014, future course of action as
regards to EDP Allowance shall be decided along with other allowances at the time of ensuing
wage revision process.

6. This Administrative Circular is available on Company's R-APDRP portal.

Sd/-
(Sandesh Hake)
Chief General Manager (HR)
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ADMINISTRATIVE CIRCULAR NO. 549 DATE 23 /11 /2016

Sub : Grant of Special Load Dispatch Allowance to the Officers/ Engineers/
Employees working in S.L.D.C. Kalwa.

Considering the vital role of and responsibility of Officers/Engineers/ Employees
working in SLDC Kalwa in changed scenario in Power Sector and to motivate and boost the
morale of the Employees working in SLDC Kalwa, the issue regarding payment of Special
Load Dispatch Allowance to such Employees working in Load Dispatch Centre, Kalwa was
under consideration of Company sometime in the past.

2. Now, the Chairman and Managing Director in consultation with Director (Finance)
and Director (Operations) have accorded approval to grant Special Load Dispatch Allowance
to the Officers/Engineers/Employees working in SLDC, Kalwa. This LD Allowance shall be
paid at the rate 10% of minimum of the pay scale of the post held by the respective employee
which shall on lines of Additional Charge Allowance being granted to employees as per Service
Regulation No. 36.

3. This LD Allowance shall not attract any other benefits and shall be paid along with
the salary. This allowance shall continue till the staff is posted at SLDC Kalwa and shall be
automatically ceased on transfer of such employee out of Load Dispatch Centre Kalwa.

4. This provision shall come into force from the date of issue of this Administrative
Circular.
5. This Administrative Circular is available on Company’s R-APDRP Portal.
Sd/-
(Sandesh Hake)

Chief General Manager (HR)
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ADMINISTRATIVE CIRCULAR NO. 553 DATE 24/ 03/ 2017

Early Retirement Scheme for the Line Staff employees working in Pay Group
I & IV.

Early Retirement Scheme for the Line Staff employees who are unable to perform
their normal duties has been implemented under various Voluntary/ Early Retirement Schemes
earlier. The issue of introduction of Early Retirement Scheme for the Line Staff employees
working in Pay Group III & IV was under consideration sometime in the past.

2. Now, the Board of Directors considered the modalities and details of the Early Retirement
Scheme-2017 and vide its Resolution No. 824 dated 09/02/2017 resolved to introduce “Early
Retirement Schemep for the Line Staff employees working in Pay Gr. III & IV who are 45
years and above and are left with minimum five years balance service. The Scheme will also
be applicable for the Line Staff employees who are not convered under the provisions of
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Classification and Recruitment 2005, for employment to the son/daughter on Compassionate
ground. The detailed scheme as approved in this behalf is enclosed as ANNEXURE-‘A’.

3. The Board of Directors vide the said Resolution have also authorized the Chairman and
Managing Director in consultation with Executive Director (HR), Director (Projects), Director
(Operations) and Director (Finance) to carry out any changes in Application Form / Early
Retirement Scheme.

4. The “Early Retirement Scheme-2017p shall be in force w.e.f. 01/04/2017 to 30/09/2017.
The Line Staff employees who are willing to take early retirement under this Scheme may
apply online using their CPF Number. The employees shall take out the print of the application
generated as per ANNEXURE-‘B’ and submit filled & signed copy to the HR department
of concern office. Also, the employees shall verify the details in the application form and
updation/correction in service record required to be carried out, if any, shall be mentioned
against the field provided in the form along with legal documentary evidence. The option once
exercised by the Line Staff employee under this Scheme shall be final and cannot be revoked
in any circumstances.

5. The Executive Engineer (Dist) / Superintending Engineer (Dist) of the concerned
Division/Circle shall be the Competent Authority under this Early Retirement Scheme-2017 to
decide the cases of employees working in Pay Gr. IV & III respectively.

6. The employees may prefer their appeal against the decision of Executive Engineer
(Dist.)/Superintending Engineer (Dist.) to the Chief Engineer (Dist.) of the concerned Zone,
who will be an Appellate Authority under this Early Retirement Scheme-2017. The decision of
the Chief Engineer (Dist.) will be final and binding.

7. All The concerned therefore are requested to go through the provisions of Early
Retirement Scheme-2017 and take appropriate action in respect of employees seeking early
retirement under this Scheme. Also, the appointment to the son/daughter nominated by the
employee under this Scheme will subject to the medical fitness certificate from dist Civil
Surgeon.

8. This Administrative Circular is available on R-APDRP portal.

Encl. : ANNEXURE-‘A’ and ‘B’

Sd/-
(Sachin Dhole)
Executive Director (HR)
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ANNEXURE —A’

SHORT TITLE:
The scheme may be called Early Retirement Scheme —2017
EXTENT OF APPLICATION

2.1. This Early Retirement Scheme is applicable to the Line Staff working in pay Gr.III
and IV who have attained the age of 45 years & are left with minimum five years
balance service.

2.1.1 The Scheme shall cover following Line Staff :

a)  Line Foreman

b)  Principal Technician
c¢)  Chief Technician

d)  Senior Technician

e)  Technician

2.2 The Early Retirement Scheme —2017 is applicable to the Line Staff employees who
are not covered under the provision of Classification and Recruitment Regulations,
2005 for employment to the sons/daughters on Compassionate Ground.

2.3 The Scheme is applicable to the employees who are not able to perform their
expected day to day work due to accidents while on duty, physically unfit or the
employees suffering from chronic diseases such as Cancer, Heart operation, Neuro
Surgery, Bone T.B, Kidney, Liver problem or any other serious diseases as a
direct result of which the employee is not able to perform day to day duty

PROCEDURE

3.1 Anemployee who satisfies the eligibility criteria as in para 2 shall apply for Early
Retirement under this scheme online through HRMS portal through his own login
Id ( CPF No.)

3.2.1 All other details of said employee will be auto generated through System as per
the details captured in HRMS. An employee should verify his details as per the
available records and correction /updation required to be done therein if any shall
be mentioned against the field provided in the form. An employee should press
save button to save the form details.

3.2.2 An employee should take print out of the duly filled form and submit the same to

the HR department of the concern offices. Updation/correction in service records
desired by an employee if any, shall be supported with legal documentary evidence.
Employee working at/under section/sub-division /division offices should submit
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duly signed form to their respective division office. An employee working at Circle/
Zone Office should submit his application to the respective Circle/Zone Office.

3.3.1 Civil Surgeon certificate confirming inability of employee to perform day to day
work of MSEDCL shall be submitted along with the printed letter (form) from
system.

3.3.2 In case of option of employment to their ward on contractual basis as ‘Vidyut
Sahayyakp — documents confirming date of birth and educational qualification
shall be submitted.

3.4 The option once exercised by the employee under this Scheme shall be final and
cannot be revoked in any circumstances.

3.5 The Executive Engineer (O&M) /Superintending Engineer (O&M) will assess
physical fitness & medical fitness as per the certificate issued by Civil Surgeon
and will finally decide the case.

3.6 In case of dispute on the decision of Executive Engineer (O&M)/Superintending
Engineer (O&M), appeal can be made by an employee to Chief Engineer of the

concerned Zone who will finally decide the case for approval or otherwise.

3.7 The decision of Appellate Authority for acceptance/rejection of request for Early
Retirement shall be final and no grievances shall be entertained therafter.

AGE LIMIT FOR EMPLOYEES

The age limit for seeking Early Retirement under this scheme by the employees in Line
Staff shall be as under :

Pay Gr. 111 - 45 years to 53 years
Pay Gr. IV - 45 years to 55 years
TIME LIMIT

5.1  This Early Retirement Scheme 2017 will be operational for a period from 01st April
2017 to 30th September,2017. (Application can be made online during this period)

5.2 The scrutiny of applications will be completed in first week of subsequent month
for the applications received during month.

5.3  The verification shall be completed within one week and same be forwarded to
Executive Engineer before 10th of subsequent month for applications received in

previous month.
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5.4 Executive Engineer (O&M)/Superintending Engineer (O&M), decide case within
next 15 days i.e. by end of third week of the subsequent month.

5.5 Appeal can be preferred by the employee by filling online appeal in HRMS to
concerned Chief Engineer.

5.6  The Chief Engineer to decide appeal within a period of 30 days from the date of
online application of appeal.

BENEFITS (Options to be exercised by the employee)

a)  The employees of pay Gr. IIl & IV in Line Staff will have monetary benefit of
lump sum compensation.
OR

b)  Employment to their son/daughter on contractual basis as ‘Vidyut Sahayyakp
under this Early Retirement Scheme.

Lump sum Compensation

An employee whose request for Early Retirement has been accepted would be entitled
to Lump sum Compensation as under:

1) Compensation @ 35 days salary for every completed years of service + 25 days
salary for every remaining years of service till the normal date of retirement.
(Salary for this purpose means Basic Pay + Dearness Allowance only.)

i1)  The Compensation as stated above at 6.1 (i) above must not exceed total emolument
as applicable for the remaining period of service.

ii1)  However, overall limit of the resulting figure of compensation would be capped at
to Rs. 15 Lakhs.

iv)  An employee who opt for employment to his /her son/daughter shall not be
eligible for the lump sum compensation.

Employment to son /daughter

An employee who seeks for early Retirement under this Scheme may nominate his /her
eligible son/daughter for appointment in the services of the Company on contractual
basis to the post of ‘Vidyut Sahayyakp.
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Educational qualification, Age limit, Contract period and Consolidated

remuneration to son /daughter
a)  The minimum qualification for appointment as “Vidyut Sahayyakp on contract

basis shall be as under

Should have passed SSC examination under (10+2 pattern ) and National Trade
Certificate in Electrical/Wireman trade / CoE (Electrical Sector ) awarded
by NCTV, New Delhi/Two years Diploma (Electrical /Wireman) awarded by
Maharashtra State Board of Vocational examination.

OR

b)  Should have passed SSC/HSC examination.

The candidate possessing SSC/HSC qualification will have to acquire ITI
qualification in the trade of Electrician /Wireman/CoE (Electircal Sector) /
Two years Diploma (Electrical/Wireman ) during first three years. However, the
contract period of 3 (three) years for such candidates shall commence from the
date of acquiring the ITI qualification i.e. from the date of passing.

Those candidates possessing SSC/HSC qualification and who do not acquire ITI
qualification during first three years shall be liable for termination of the contract as
‘“Vidyut Sahayak’ . However, the employee will be entitled for the compensation equal
to the amount of total compensation he/she would have been eligible at the time of relief
on Early Retirement under this Scheme less the remuneration paid to the son/daughter
during the period for acquiring requisite qualification and the interest thereon for such
period will not be paid. During such period, the son/daughter of the employees need
not work in the Company, however , they will have to mark the attendance on all the
working days in the respective Division/Sub-Division Office.

The contract period as ‘Vidyut Sahayyak’ for qualified and non-qualified candidates
shall be as under :-

a) Candidates possessing qualification as ITI - 3 years
in the trade of Electrician/Wireman/
CoE (Electrical Sector)

b) Non-qualified candidates i.e. not having - 3 years from the date of
technical qualification but possessing qualification acquiring qualification
as SSC/HSC passed

118



O & M Cell

ADMINISTRATIVE CIRCULARS OF MSEDCL
MAHAVITARAN

6.2.4 The ward willing to get an appointment in the services of the Company to the post

6.2.5

7.1

7.2

7.3

7.4

7.5

7.6

‘Vidyut Sahayyak’ under this Scheme shall be paid consolidated remuneration as under .

Qualified Non-qualified
1 st year - Rs.7,500/-p.m.  Rs.7,500/-p.m.} Till he acquires requisite.
2 nd year - Rs.8,500/-p.m.  Rs. 7,500/- p.m. } qualification . Thereafter he
3. rd year - Rs. 9,500/-p.m. Rs.7,500/- p.m. }  will get as qualified Vidyut
Sahayyak for a period of 3
years

No additional allowances or benefit shall be paid.

Age Limit : For age limit the prevailing Rules and Regulations prescribed for the post of
¢ Vidyut Sahayyak’ shall be applicable as under :

Lower Age limit - 18 years

Upper Age Limit -27 years

The upper age limit shall be relaxable by 5 years in case of ward of Backward class
employees.

GENERAL TERMS AND CONDITIONS

The employees who are retired under this Early Retirement Scheme will not be re-
employed in the Company.

The employment of son/daughter on contract basis under this Scheme will be subject to
verification of original certificates regarding qualification, proof of age, caste certificate
etc. at division office.

The son/daughter will have to fill in the attestation form for getting his/her character
& antecedents verified from the Police Authority. The appointment to the ward will be
subject to the satisfactory character & antecedents report from the Police Authority.

The contractual period of son/daughter as ‘Vidyut Sahayyak’ shall be reckoned from the
date of joining at MSEDCL.

The ‘Vidyut Sahayyak ‘ shall be given posting anywhere in Circle.

The son/daughter employed to the post of ‘Vidyut Sahayyak ¢ under this Scheme shall
abide by the Conduct and Discipline rules as are applicable to the regular employees of
the company. During the contractual period, if it is found that he/she is involved in any
act of omission and commission, his /her contractual appointment as ‘Vidyut Sahayyak’
under this Scheme is liable for termination without any further benefit to the employee.
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Other tems and conditions and facilities applicable to the post of ‘Vidyut Sahayyak °
shall also be applicable to the son/daughter employed under this Scheme.

ABSORPTION OF SON/DAUGHTER ON REGULAR POSTS

After completion of contractual period successfully, the son/daughter working in the post
of ‘Vidyut Sahayyak’ shall be absorbed anywhere in the Zone to the post of ‘Technician
¢ subject to the availability of vacancy and backlog.

Absorption of son/daughter employed on contract basis under this Scheme to the regular
posts shall be subject to the decision of the Competent Selection Committee.

If the Competent Selection Committee does not select him/her for absorption to the
regular posts in the Company taking into account the performance during the contractual
period, the employment as ‘Vidyut Sahayyak’ shall be liable for termination.

PAYMENT OF TERMINAL BENEFITS

The entire payment of compensation admissible shall be paid within a period of 30 days
1.e. one month from the date of relief on Early Retirement. Further all other statutory
benefits such as CPF, Gratuity, EFPS and Encashment of Earned Leave/HAP Leave as
admissible on normal superannuation under the provision of existing MSEDCL Rules
shall be paid as per the prevailing provisions.

COMPETENT AUTHORITY

The Executive Engineer/Superintending Engineer of the Division /Circle shall be the
Competent Authority to accept /reject the request for Early Retirement by any employee
under this Scheme.

The Chief Engineer shall be the Appellate Authority and the decision of the Chief
Engineer shall be final.

Notwithstanding anything contained in this Scheme, the Chairman and Managing
Director in consultation with Director (Projects), Director (Operations) and Director
(Finance) shall be the Competent Authority to make changes in this Scheme in the
interest of the Company.

skosk skosk skoskok
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ANNEXURE - ‘B’

APPLICATION FOR EARLY RETIREMENT — 2017

*Point 1 & 2 will be filled online and Point No. 3 to 14 will be filled from HRMS system
automatically. The employee to verify the details and submit the signed form.

scPENoL L L LT T T T 1]

* Option under ERS Scheme :

* Lump sum Compensation
* Employment to son/daughter exercised

Name of the : Shri/Smt/Kum
Employee Surname First Name  Middle Name
Designation
Date of Birth
DD MM YY

Age as on date of
application : Years Months
Present Basic Salary :Rs
Present place of working: S/Dn

Div.

Circle

Zone
Date of joining in
MSEB DD MM YY
Date of Retirement

DD MM YY

Total Number of years : Years Months
of service completed
As on date of application
Total Number of years : Years Months

of service left
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13.  Details of Bond, if any
executed by employee

14.  Whether any disciplinary: Yes/No
action is pending
If “Yes provide the details :

15. Details of son/daughter
a) Name of son/daughter : Shri/Smt

Surname First Name Middle Name

b) Date of Birth :
DD MM YY

c) Age as on date of application : Years _ Months

d) Educational Qualification : S.S.C Year of passing

ITI(Electrician/Wireman) Year of passing

COE (Electrical Sector) Year of passing

Two Years Diploma Year of passing

I, undersigned Shri/Smt./Kum.
Hereby declare that the information given above is complete and true.

I hereby opt to seek Early Retirement from the services of the MSEDCL in accordance
with the terms and conditions stipulated therein ‘Early Retirement Scheme — 2017, which [
accept unconditionally and irrevocable as circulated vide Administrative Circular No.
dated . I hereby confirm that this application for Early Retirement is made on my own
choice.

I hearby also authorize the Company to recover and adjust all advances/dues etc. from
my terminal benefits including Ex-gratia.

I hereby also authorize the Company to recover the stipend paid to my non-qualified
ward from my lump sum compensation as per the provisions of Early Retirement Scheme-
2017.

Signature of the Employee
Date :
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ADMINISTRATIVE CIRCULAR NO. 555 DATE 06/ 05/ 2017

Sub. : Funeral Assistance in case of death of “Sahayyak / Assistantp who are appointed
on Contractual basis for a period of three years.

Ref. : Read with Administrative Circular No. 372 dated 17.12.2011.

The Funeral Assistance equal to an amount of one month’s salary (i.e. Basic Pay plus
Dearness Allowance drawn by the employee immediate prior to his death) is being paid to the
dependent of the employee who expires while in service as per the provision of the C.S. No. 1
dt. 03.04.1990 to G.O. 60 (P) dt. 14.10.1970.

2. The issue of grant of Funeral Assistance to the dependent of the person appointed
on contractual basis as “Sahayyak/ Assistantp viz. Accounts Assistant, Junior Assistants
(Accounts/HR), Vidyut Sahayyak, Upkendra Sahayyak who are appointed for a period of three
years and thereafter absorption in regular post and who expires during their contract period
was under consideration sometime in the past.

3. Now, the Chairman and Managing Director being Competent Authority in consultation
with Director (Finance), Director (Operations) and Director (Projects) has accorded approval
to grant a fixed amount of Rs. 20,000/- (Rs. Twenty Thousands only) if he/ she dies during
the first year of contractual period. This amount will be incremental and the same shall be
increased by Rs. 1000/- (Rupees One Thousand) for every year of contractual period thereafter.

4. The amount of Funeral Assistance as above shall be paid to the dependent of the
concerned “Sahayyak/ Assistantp. The amount shall be paid in cash by visiting the residence
of deceased person by a responsible Officer of the Company.

5. This Administrative Circular shall come into force with immediate effect and no past
cases should be re-opened.

6. This Administrative Circular is made available on the Company’s R-APDRP portal
and no hardcopy will be circulated.

Sd/-
(Sandesh Hake)
Chief General Manager (HR)
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ADMINISTRATIVE CIRCULAR NO. 557 DATE 20/05/2017
Sub. : MSEDCL Transfer Policy — Modification thereof.

Ref. : 1) Administrative Circular No. 514 dated 10/08/2015.
2) Administrative Circular No. 540 dated 03/06/2016.

The Transfer Policy for employees working in the Company has been circulated vide
Administrative Circular No. 514 dated 10/08/2015 for implementation from August 2015. The
same is being implemented for all employees in Pay Gr. I to IV as per the guidelines mentioned
therein.

2. Now, the exercise of the powers delegated to him vide Administrative Circular No. 1 dated
29/09/2005, the Chairman and Managing Director in consultation with the Director (Finance),
Director (Projects) and Director (Operations) has accorded approval for inclusion of following
points in Para No. 4 (d) of “Annex-Ap of Administrative Circular No. 514 dated 10/08/2015.

Para No. 4 (d) (xvii)

The Engineers working in difficult area as like Gadchiroli, Beed, Parbhani, Jalna,
Hingoli etc. may be given preference for posting over other engineers after satisfactory
completion of Two (2) years of tenure, if these engineers improve Commercial, Consumer
related performance over their tenure.

Para No. 4 (d) (xviii)
Executive Engineers working in CGRF shall be given preference (Choice Posting)

over other Executive Engineers in request transfer on excellent completion of 3 years tenure in
CGRF reducing number of Court cases, complaints.

3. All other conditions laid down in Administrative Circular No. 514 dated 10/08/2015
shall remain unchanged and applicable as changed from time to time.
4. This Administrative Circular shall come into force with immediate effect.
5. This Administrative Circular is available on Company’s R-APDRP portal.
Sd/-

(Sandesh Hake)
Chief General Manager (HR)

128



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

YT U {Ueh . Wy ¢ &k 0%/ 08/ R0%0

MAHAVITARAN

fowa:  wRIfaTer Shuiiier Jorarit TEe Sau YR QT ST ShH e JTeeh el HS[
SHITTETE.

T ;. IE ol oh aRH-3 0 U%/U . 0 §/TA- 4, &, 2¢.0%.R0 Q0.

RIS I Fated e e fidem (faedier) 6. 209/ 302 f& 23.23.3023 TS
fecrear frufarean STsTH S TR IRA hotedT &, 2].03.3 0 2% =41 ShIATAAH JIUTEAT HAlay e
o oF. aRY-R 0 L ¥/T.3h. 0 &/FA-Y, f&. 20 3, R0y T YPEESH S, 0¥.08.302% T T3
heTdT U STTEATHE Sh1aitd Jehaet A==l (Deaf & Dumb), 3% & 1R 31 h#=m=iT (Blind
& Orthopaedically, Handicapped employees) STeeh T HST Shelell 3T, AT Hiak HRIfaaRor shaei
U I Gehad X shH=m=il (Deaf & Dumb) TRTHeH IR 5. 443 3 23.02.30%0 FUR
TERISh M HSL ShvATaTer=AT Yo AT Shivad STeied 3.

R. HRRTY T, foret o Fi= Wree qUeh O 6. d/e¥-R 0 ¥/N.5h. L &/Tdl-4 f&. 2 ¢.0¥.R0%0
3T 37U AT (A T, Torahrel TXeav 0T Wl Tewm) i, ¢ { Q u el ahet R (TW)
ey oholed] HAURTEKIdIal QW (Hearing impairmaent) =41 SR&AJER Hearing impairmaent means loss
of Sixty decibels or more in the better ear in the conversational range of frequencies 3THT SFURN
ST SHHATAAT 7Y F AR 37 T FHUATAT (e IS SO ST IMHehF hHa] F T
T SHHATT TR Sholedl hHaTMT U aTeqeh el 3T ohatell 3R, [Transport allowance in
a made admissible to the hearing impaired employees, having loss of &o decibles or more in
the better ear the conversational range of frenquencies as provided in persons with distablities
(Equal Opportunities, Protection of a Rights And Full Participations) Act, 2 R R 4 as admissible at
the rate equal to blinds, orthopaedically Handicapped and hunchback disability state Government

employees.] I O HeiTaR FRITARUT Shq-IHele JehaX T STAURTRIIer QY STHOM=AT ST/
SHHAR FiT ATEqeh Wl HSK AN ShuaTel el for=mreiia g

3. L] T FFRTIh T HdTereh A1 Gereter (fox), Gemeter (=er) d arereh (Fehed) A=Al fae
fafTer e FRIfaaRor Shuridiel Jehaei o a0 JTaRidiel QY STcledl SRR/ ShAarl JHT JehaX
AT/ SFHERY AT=TIHTI STRHATEAT #ciie” dTaceh Ml T ShLuaTential Hejil HaM ohell 3118,

¥. ER Aol ShU-Telie U Johedik qUe au STaiidiat QY STHeied STferRl/ shHer-ai
TTAT=AT STEeh HeaTe & WA STEe.

129



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

MAHAVITARAN

A.H T AaLut TR ATgdeh W T (F0)
“ar-¢” amfur | gax feammor
“3” it gL
e, |B.¥YEY - LYo ¢ o fhal TG aT=al aauiHe I HUR ¥¢oo0 R¥oo
fyenry
R. [ TRE¥IY-¥RL o fohal TGT ar=al W &. ¥LEY - ¥oo Rooo
YWYy o ¢ o T TIT=AT ATTHUNE oc B SRR/ SHHar
3. | ®.28%¥3IU-¥R QR o YeT WIeT=a Aq-HIUiHe o SUR ShHeRY Rooo Q000
W, TChORI U HaU YK A1 STEl STTERIY/ ShHERY T STUH U aTeqes ¥l @Teiiel S1d=
3T T TR hLoad ATl -
%) IIIh AHRATTE TG ohetell “31-% 7 3T “37” o Yat Tfeh ek Wear=a TSt Shetean
YTEUAT FATeHTOMIATY TRl
@) hAARMUNT Ueh fehcimIat ST 311 fohdl shaeaeel o el e Tehd IRET ol
3T fSaRTON RO SHHETAAT SRt TR TG Sheredl AT Rt S, A 3791 HehR X
1T ool T €99 R 0 0 0 /- Y&l SHHT A1 ST, fohAM €T R 0 0 0/~ AT T AR ¥l
HSR 0T Ige.
T A FHHArE 7.1, foga fad shuiehsd areqen gfael (Company Transport) G
T 371, T &1 T ST STV T
}) o, e, 9N S ShRuge 3 o feadival St STuRerdieaT shieTa el 8 Ml SR
IR 4.
) HhUR THE AU K A ST YT SUIAATA] Aeh-ahH-H o w@i
FRTHRE T IET S0 TEavdeh el
B)  EH ST Aoh-ohH-uT oI wE RTeRe e 1 foaRl ww dsd @

ferTTehTarget feham a1 et TRURTN féieh adent ST ferich ot ot T feriehrarg
e dTeqer HTl Ho[L h{vad e,

&. O WNTEehT Rk Helfaaiu shar=ar R-APDRP Portal a¥ 3UcTet] shivard 37l 3718

WY/ -
( T FTh )
T NI aTdah (ATH)

130



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

MAHAVITARAN

TITHA UUAeh oh. W4l fdid 0§ / 09/ R0

fowa : m.u.fa.fa.a 7ol mid SRa sTEeen ToEs UH SHHETIHT AT U= Yers. S
A 91E FLuaTe.

e /.77, f9 A a Taral HS =l [ ST shuridiet ST SH=T=IiH1 Torey qeauard ST
31T, T YATE ¥ ST TG 9137, 6. R ¢ () TR, 3.0%.%.] ¢ 0 3T UM Seiel 311e. T8
TR IRueh 36, 22¢ f3. 33.0¢.30 0l 3T TS YR WA [ &, §o/- (¥. WIS Fih) TR AT
T QU hUATT STTeiel TR, eI Td Ay U ShA=T=iT VAT A0 eSSt SUHes
e AT TS SHII=T f=RTi 2.

Q. ST IR TRk oh. ¢ 4. RR.0%.30 0y 3T UGH FHUAd 3Tciedl SHRIFER 3TeAe
T HITIeh Y HelTeTeh i+ Herereh (o), Serereh (Ferer) S Hereren (Seheq) AR foemfafm e sed
HRIGARO SHUAII Hel Oy YT ShHETAT SUATT U= Yells Weareal [qe™ Sed a1e el Sl &.
€0/~ (%. HI3 Teh) UFST GUART &. § 0 o/~ (. TR ek ) STV GHRIT S TS Ml SUATH AT foeht 371,

3. X GURIT Yl 9T & 8 I Se-R 0 2\ TR AHeld Adiiet o § GURId & geiet 4 afenfian
e et

¥, T SR eI 3Tt 3118 ahl, huHIdiieT Uy I hH eIt ShTHTeR ST Uy IR shior
Y, ARyl shydiel 9d TUAY U hH=R i) o8 d Fa-achl TUEY Shafetd shrHehTsTTeaT dodd UM
AT AT GEIHHR i i SIdhudl qIe aleel ATaTed Qeadl ST e,

Y. T IR Uuseh shu-edr R-APDRP Portal s 3UcTed] shiudrd 31T 37T

&/ -
( T ETH )
T NI dTdah (ATH)

131



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

MAHAVITARAN

UYTTHehT U Uaeh gh. 4§ o fdieh 23 /09/3099

fowg . Herg U9 fagd faaor st Aaffeq sfarfa "IAge” W1l UF ShHETIT SUATd SUT=
YA AL 16 ShTviaTa.

Tedf ;¢ HfETeRs HeEHRY SR . ¢ . 38.20.2]03.
R) URTEh . Wiufdl GH Q9o fd. g0.08.2]%%
3) URTEehd GRUeh oh. §R f&. 04.00.R0 0%,
%) HYIEehd GRTAeh oh. 13 f§. 03.32.3000.
Tfedmang THmRY SS9 o, ¢ 4. 32.20.¢%93 UR Ydiean 7.1 [ deania a
AT HEBIAT [TIISHMR I ThIE Fesvar T Sreer=aiT ITgg=an Getet Afage Q- auid Tehar
fesvaTe T STAUaTd STeTel 3R, § IfTgeiier &X TeTeenid qRuseh 3. ¢ R % f&.0R.2 2.3 0 00 3TUR GURIT
LTI 3T STYT HEAT= HATA &L .Y Y o/ - 3T Tcae G Loheh ATt [oh 318 SUavad 1l 2.
T Tfeyciiean SUHe J1E HLvATETeTe Se ShuHrea faemreia g

R. ST TRt qRTAeh oh. ¢ f3. R%.0%.R 00y 3T TEH HIUAN Sciedl SHHRITHR 3Teae]
TN AR FlTeTeh i1 Gerereh (), Heireteh (Ser) A Hereish (Sehed) Fi=rei foramfaf e sne
RO Ui e T’ TH a1 QU A0 e’ SR Ui oM st ed a6
e TG &. WY 0/~ (&. TTERY T Teh ) TAST =f1e] TSTH IR STHEI €. ¢ 0 o /~(%. 33V Heh) 3Tefal Teoaed
Gt TR AT o ToehH TR GURIT U I shivard Hejdl U8H ohall 31,

3. e FevaT qree o SfTqdiea S qeatiared ATgal (A shiuard Seiedl TR oh. [mfd/
THE/ 2 9% 0 f§.20.08.8]% R, TRIEHT TREAh oh. &R f&. 04.0.30 08 o HITHHT IR h.
gRR fa. 03.22.3 00 WfieT S YT S TRMeiIet.

¥. eI YRTehIT Ufiueh shu=ar R-APDRP Portal 3% 3UcTe] ShiudTd 371t 378,
&Y/ -

( 29T 3Teh )
T NIk (WTH)

132



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

NELEC]
(T9TTHh UUeh 3h. 4 &0 f2.23/09/20%1)

MAHAVITARAN

fowg ;. Tere TS faga fao shaet waifed ofaRfa TR’ Widl U ShHETAIAT SuaTd Sum=a
TTYE=A1 UHEY 1@ ShLuiae.

FHEHA Fe TGS UH HHAAMAT S0 AU TGS @A A= &€ @] Taas g
TRTHehTE GRWTeh oh. Y& o f&. 3/ 019/ 0 2\9 314 FURI SHTvaTd eiet 37T
. HHLANH. 2 f§ 32/20/2R03 A WIATER T’ <A1 @eter Afaqcd q9 auiqT Tehar
LTI A ST FaX TRHeh1Y TR 5. W&o . 23/ 01/ 02\ HHicT UR=ag I HHicA 3B . ¥ &
Y AT “STHRI B oS U ITall o Wal UR=es @Il Il Ar=Ivae el

“3Te TRTehIT URTEeh 3. ¢ f&. RR.0%.R0 0y 3R Y UM Seiedl SUHRTHR ae
T FTEIIHIY FHleTeh A Herrereh (fo), Seieteh (Se) 371U Hereies (Yeheq) Al foamfafma set
HRIT Shoiiet e TTgS U SHHa=AT U o= ‘Tge” @R ufqqerean fqemm s a6
T T T Thal’ &. Y Y4 o/~ (&, e To1E Feh) Uasl =i1e] TasIugd ‘G aiqd Tehal’ &. ¢ 0 o/-(%.
3TTSNT With) STefaT Tcae] @<l Lok ATCIIe [ohAT Tarehd TR GET G TfcIgeil shiuard ARl T ohell

3. S Yfgueh HaIfaratu shuiear R-APDRP Portal 9% 3UcTe ShluaTd 311 371,

&/ -
( T ETH )
T NI dTdah (ATH)

133



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL WA

ADMINISTRATIVE CIRCULAR NO. 561 DATE 13/07/2017

Sub. : Revising the limit of reimbursement of Mobile charges for Line Staff CUG
(Working on O&M duty)

Ref. : Administrative Circular No. 334 dated 01/04/2011.

The facility of reimbursement of mobile charges to the Officers/employees working in
the Company has been provided vide Administrative Circular No. 334 dated 01/04/2011. Also,
the monthly limits for reimbursement of such mobile charges to the employees falling under
different categories are notified vide the said Administrative Circular. Considering the nature
of duties of the Line Staff working on O&M duty and requirement of internet connectivity after
rolling out various mobile Applications by the Company, the issue regarding enhancement of
reimbursement of Mobile Phone charges to Line Staff was under consideration.

2. Now, the Board of Directors vide resolution number 932 dated 01/06/2017 has accorded
approval to enhance the limit of reimbursement of mobile charges for employees falling under
Line Staff CUG (Working on O&M duty) category shown at Sr. No. 10 of Annexure ‘D’ of
Administrative Circular No. 334 dated 01/04/2011 from Rs. 110/- per month to Rs. 160/- per
month. This revised rate shall be applicable w.e.f. November 2016.

3. The other terms and conditions laid down in Administrative Circular No. 334 dated
01/04/2011 shall remain unchanged.

4. This Administrative Circular is available on Company’s R-APDRP portal.

Sd/-
(Sandesh Hake)
Chief General Manager (HR)
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ADMINISTRATIVE CIRCULAR NO. 562 DATE 19/07/2017

Sub. : Revision of KRA’s for evaluating the performance of Employees in Technical
Cadre.

Ref.: 1) ED/HR/2092 daed 19.01.20009.
2) ED/HR/PMS/9974 dated 03.04.2010.

The provision regarding recording/countersigning/accepting of annual confidential
reports of the Officers and employees working in the Company are laid down in General
Order No. 10(P) dated 25/10/1962. Considering the competitive and challenging environment
the Performance Management System has been introduced to relate individual employee’s
performance and achievements to the operational and strategic performance of the organization.
Under this Performance Management System KRA/KPI has been incorporated to promote and
improve the effectiveness of the individual employee with higher potentials and ability to
accept the challenges of higher post by evaluating the performance.

2. Under the Performance Management System, the performance of an employee are
evaluated on the basis of Competencies which includes individual qualities, leadership
qualities and professional abilities and Performance Parameters consisting Results and Process
followed. To evaluate the performance of an employee, the KRAs and KPIs are notified in the
past. Now considering the present business scenario and technological changes i.e. introduction
of RAPDRP, Mobile App, Online system for new connections/payments the issue regarding
revising KRAs/KPIs for officers working in technical cadre was under consideration sometime
in the past.

3. Now, the Chairman and Managing Director in consultation with Director (Finance),
Director (Operations) and Directors (Projects) has accorded approval to modify the existing
KRAs notified under Part II of Performance Parameters (70% weightage) as follows :

KRA (70% weightage)

a. Reduction in AT & C losses :

(to be brought down to 15% in City area and 20% to Non City area. If AT & C losses are
already below 15% then it should be brought down from existing level by 0.5% to 1%
gradually)

Improvement in normal billing- should be equivalent or more than 98%

Average days taken for release of connection. — (Max 15 days)

Improvement in reliability indices (SAIFI & SAIDI)

Reduction in first bill issue delay.

Matching of ERP & physical inventory of material — Need to be check and absolute with
no grace.

me oo o

135



O & M Cell
ADMINISTRATIVE CIRCULARS OF MSEDCL

MAHAVITARAN
g.  Completion of useful section in projects.

h.  Number of billing complaints ratio to number of consumers.

1. Reduction in PC Delays.

4. The assessment of performance of an employee on above KRAs is to be based on

comparison between current year data with previous year data. The IT reports for all employees
in technical cadre in field as well as offices up to section office level are to be generated
monthly/quarterly through HRMS System and same is to be communicated to the individual
employee. After assessment and reviewing of monthly/quarterly IT data, Reporting Officer
shall write the confidential report at the end of assessment year to evaluate the performance of
an employee accordingly.

5. These KRAs will be effective for confidential Reports to be recorded for the year 2017-
18 and onwards.
6. This Administrative Circular is available on Company’s R-APDRP portal.
Sd/-
(Sandesh Hake)

Chief General Manager (HR)

ADMINISTRATIVE CIRCULAR NO. 563 DATE 12/09 /2017
Sub : Grant of Conveyance Allowance to Vidyut Sahayyak.

Ref : General Order No 151(P) dated 31/12/1998

The conveyance allowance to the employees in pay group III & IV is being paid as per
provisions of General Order No. 151(P) dated 31/12/1998. Considering the nature of work/
duties performed by 'Vidyut Sahayyaks', the issue regarding payment of conveyance allowance
to them was under consideration of the Company sometime in the past.

2. Now, the Chairman and Managing Director in consultation with Director(Finance),
Director(Projects) and Director(Operations) has accorded approval for payment of Conveyance
Allowance of Rs 400/- per month w.e.f. 01st September,2017 to all 'Vidyut Sahayyaks' who are
performing O&M work in the field, subject to the following terms and conditions:-

1) The Conveyance Allowance of Rs 400/- per month shall be admissible to all
'Vidyut Sahayyaks' who are performing O&M work in the field, provided they
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possess their own two wheeler auto driven vehicle.

i1)  The Conveyance Allowance, as above shall be drawn in the monthly salary bill
along with honorarium.

iii) The Conveyance Allowance as above shall be payable to the eligible 'Vidyut
Sahayyak' at proportionate rate in case he/she is absent for any reason or/on any
kind of leave for a period of 15 days or more.

iv)  The Conveyance Allowance as above shall be payable to the eligible 'Vidyut
Sahayyak' on production of the prescribed undertakings as per Annexure 'A’
enclosed to the General Order No. 151(P) dated 31/12/1998.

3. This Administrative Circular is available on Company’s R-APDRP Portal.

Sd/-
(Sandesh Hake)
Chief General Manager (HR)
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ADMINISTRATIVE CIRCULAR NO.565 DATE : 16/10/ 2017

Sub : Payment of Ex-gratia for the year 2016-17.

Considering the overall performance of the Companies and continuous efforts put in
by the employees, the issue of Ex-gratia for the year 2016-17 being a common issue, was
discussed during the meeting of the Managing Director of all the four Companies.

2. Now, the Chairman and Managing Director in consultation with Director (Finance),
Director (Operations) and Director (Projects) has accorded approval as under —

(a)  Payment of Ex-gratia of Rs.13,500/- (Rupees Thirteen Thousand Five Hundred
only) for the year 2016-17 to all the Officers/Employees including daily rated
employees who have worked during the year 2016-17. and the Officers/Employees
on Deputation/Engaged on contracet basis such as Chief Legal Advisor, Legal
Advisors, Comapny Secretary, Advisor (Consumer Affairs) etc. for the financial
year 2016-17.

(b) Payment of Ex-gratia of Rs. 7,500/- (Rupees Seven Thousand Five hundred only)
to all the Accounts Assistant, Vidyut Sahayyak, Junior Assistant, Veej Sevaks and
Upkendra Sahayyak who have worked during the financial year 2016-17.

3. The employees who have worked during the part period of the financial year 2016-17
shall be eligible for Ex-gratia payment on pro-rata basis.
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4. The payment of Ex-gratia is restricted to the year 2016-17 only and is not to be taken
as precedent for the coming years.
5. The payment of Ex-gratia should be drawn and paid by the office where the employees

are working on the date of issue of this Administrative Circular irrespective of place of working
of the employees during the financial year 2016-17. The necessary entries regarding payment
of Ex-gratia should be made in the Service Books of the employees concerned before actually
effecting payment of Ex-gratia. The payment of Ex-gratia be made preferably before Diwali.

6. The concerned drawing and disbursing Officer should send requirement of funds
towards payment of Ex-gratia to the Assistant General Manager (F&A-WM), Hongkong Bank
Building, Fort, Mumbai immediately.

7. This Administrative Circular is available on R-APDRP Portal of the Company.

Sd/-
(Sandesh Hake)
Chief General Manager (HR)
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ADMINISTRATIVE CIRCULAR NO. 567 DATE 01 /01 /2018

Sub : Grant of line permit to ‘Vidyut Sahayyak’ for Line Maintenance.

The Line Staff Category employees in the company carry out the work of line
maintenance, fuse call attendance etc for providing uninterrupted and quality services to the
consumers. To observe safety measures and to avoid accidents while carry out these work on
lines, such employees are required to be authorized as per the provisions of Central Electrical
Authority Regulations by issuing line permits to the concerned employee.

2. After formation of the Company, the method of filling and pre-requisites for the post
of Technician in line staff category has been revised from time to time and the candidates
possessing qualification as National Trade Certificate in Electrical/Wireman trade on completion
of the ITI Trade Course or Centre of Excellence (Electrical Sector) awarded by the NCTVT,
New Delhi are being engaged as ‘Vidyut Sahayyaks’. In view of the educational qualification
possessed and nature of work performed, the issue regarding grant of line permit to ‘Vidyut
Sahayyaks’ was under consideration sometime in the past.

3. Now, the Chairman and Managing Director in consultation with Director (Operations),
& Director (Projects) has accorded approval to consider ‘Vidyut Sahayyaks’ to grant line
permit for work on 22KV/ 11KV DTC, LT line etc. fulfilling the following criteria:

1) The “Vidyut Sahayyaks’ shall have minimum one year experience in the Company.

i1)  The ‘Vidyut Sahayyaks’ shall have undergone 4 (four) Weeks Training i.e. 1 week
(Classroom) and 3 weeks (On Job) Training.

iil) The On the Job Training may be considered as a part of one year experience
and certificate for one year completion shall be issued by Sub Divisional Officer
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(O&M) of the concerned Sub Division.

iv)  Sub Divisional Officer (Dist) shall submit the list of persons to be authorized for
above specified voltage level work permit to Electrical Inspector Office through
Executive Engineer (Dist) of the Concerned Division.

v)  After approval of Electrical Inspector such ‘Vidyut Sahayyak’ shall be authorized
to take permit/ work on line on the specified voltage level.

4. All the concerned Sub Divisional Officer (Dist) and Executive Engineer (Dist) are
directed to follow the above procedure strictly while granting line permit to ‘Vidyut Sahayyak’
working under their jurisdiction in accordance with the provisions of Central Electrical
Authority Regulations 2010.

5. This Administrative Circular shall come in force with immediate effect.
6. This Administrative Circular is available on R-APDRP Portal of the Company.
Sd/-
(Sandesh Hake)

Chief General Manager (HR)
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ADMINISTRATIVE CIRCULAR NO. 570 DATE 19/05/2018
Sub. : MSEDCL Transfer Policy — Modification thereof.

Read. : 1) Administrative Circular No. 514 dated 10/08/2015.
2) Administrative Circular No. 540 dated 03/06/2016.
3) Administrative Circular No. 557 dated 20/05/2017.

The Transfer Policy for employees working in the Company has been circulated vide
Administrative Circular No. 514 dated 10/08/2015 for implementation from August 2015. The
same is being implemented for all employees in Pay Gr. I to IV as per the guidelines mentioned
therein.

2. Now, the exercise of the powers delegated to him vide Administrative Circular No.1 dated
29/09/2005, the Chairman and Managing Director in consultation with the Director (Finance),
Director (Operations), Director (Projects) and Director (Commercial) has accorded approval for
inclusion of following pointsunde Para No. 4 (d) of “Annexure-"A" of Administrative Circular No.
514 dated 10/08/2015.

Para 4(d)(xix) : The transferring authorities in the field offices shall not change the place
of posting/zone allotted by Corporate Office either on administrative ground or on the request of
employee without prior approval of the concerned Director till the time the employee completes
tenure at that HQ/Zone as specified in the transfer policy as amended from time to time. The
proposals for all type transfers of employees on administrative grounds for whatever reasons are to
be submitted with full justification to concerned Director.

3. All other conditions laid down in Administrative Circulars mentioned above in reference
shall remain unchanged.

4. This Administrative Circular shall come into force with immediate effect.
5. This Administrative Circular is available on Company’s R-APDRP portal.
Sd/-

(Sandesh E. Hake)
Chief General Manager (HR)
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ADMINISTRATIVE CIRCULAR NO. 571 DATE 22/05/2018

Sub. : Transfer — Delegation of Powers thereof.

The guidelines for considering the transfers of Officers/Employees working in the
Company have been issued from time to time. For implementation of Transfer Policy circulated vide
Administrative Circular No. 514 dated 10/08/2015, the issue regarding revising the delegation of
powers for transferring Officers/ Employees working in statewise seniority was under consideration
sometime in the past.

2. Now, the Chairman & Managing Director in consultation with the Director (Finance),
Director (Operations), Director (Projects) and Director (Commercial) has accorded approval
for delegation of powers for transfer & posting on promotion in respect of Officers/ Employees
working in statewise seniority and which are to be finalized at Corporate Office shall be as under:

A.  Superintending Engineer & its equivalent and above - Chairman & Managing
in all cadres. Director
B.  The State wise Seniority employees in Technical - Director (Operations)
Cadre & Director (Projects)
C.  The State wise seniority employees in Non-Technical - Concern Director
Cadre
D.  For HR, IT, S&E, Legal, IR, PR cadres - Director (Operations)
& Director (Projects)
3. The instructions/ guidelines issued carlier vide Administrative Circular No. 194 dated
20/11/2008 shall stands superseded.
4, This Administrative Circular shall come in force with immediate effect.
5. This Administrative Circular is available on R-APDRP Portal of the Company.
Sd/-
(Sandesh E. Hake)

Chief General Manager (HR
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ADMINISTRATIVE CIRCULAR NO. 577 DATE :31/10/ 2018

Sub. : Payment of Ex-gratia for the year 2017-18.

Considering the overall performance of the Companies and the efforts put in by the
employees, the issue of Ex-gratia for the year 2017-18 being a common issue, was discussed during
the meeting of the Managing Directors of all the four Companies.

2. Now, the Chairman and Managing Director in consultation with Director (Finance),
Director (Operations) and Director (Projects) & Director (Commercial) has accorded approval as
under —

(a) Payment of Ex-gratia of Rs.15,000/- (Rupees Fifteen Thousand only) for the year
2017-18 to all the Officers/Employees including daily rated employees who have
worked during the year 2017-18 and the Officers / Employees on Deputation/ Engaged
on contract basis such as Chief Legal Advisor, Legal Advisors, Company Secretary,
Advisor (Consumer Affairs) etc. for the financial year 2017-2018.

(b) Payment of Ex-gratia of Rs. 9000/- (Rupees Nine Thousand only) to all the Sahayyak’s
viz. Accounts Assistant, Upkendra Sahayyak, Junior Assistant, Vidyut Sahayyak and
Veej Sevaks etc. who have worked during the financial year 2017-18.

3. The employees who have worked during the part period of the financial year 2017-18 shall
be eligible for Ex-gratia payment on pro-rata basis.

4. The payment of Ex-gratia is restricted to the year 2017-18 only and is not to be taken as
precedent for the coming years.

5. The payment of Ex-gratia should be drawn and paid by the office where the employees
are working on the date of issue of this Administrative Circular irrespective of place of working
of the employees during the financial year 2017-18. The necessary entries regarding payment of
Ex-gratia should be made in the Service Books of the employees concerned before actually effecting
payment of Ex-gratia. The payment of Ex-gratia be made preferably before Diwali.
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6. The concerned drawing and disbursing Officer should send requirement of funds towards
payment of Ex-gratia to the Assistant General Manager (F&A-WM), Hongkong Bank Building,
Fort, Mumbai immediately.

7. This Administrative Circular is available on R-APDRP Portal of the Company.

Sd/-
(Chandrashekhar Yerme)
Executive Director (HR)
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SUBJECTWISE INDEX

WX

Sr Subject Description Administrative
No Circular No.
1 2 3 4
1 Additional -Inclusion of PR cadre in SR 103(B) 25
Increment -Modification in SR 103(B)(g) 45
-Inclusion of IT cadre in SR 103(B) 79
-For new entrants possessing Post Graduate degree 182,238
- National State Handicap Award 359
-Advance/ Notional increment to Ex-Serviceman 440
2 Advance -Advance for PC/Laptop 18, 122,438
3 Agitational -Procedure of dealing with Agitational activities 105
Activities
4 Allowances -Conv. Allow. For Blind & Orthopedically disabled employees 72,413,516
-Daily allowance while on tour 73
-Hotel charges (102) 102
-Daily allowance for Sportsman/ Artists 130
-Revised rates of Conv. Allow. 152,292, 333, 353,
421,484
-Enhancement in rate of daily allowance 424
-Utilization of own vehicle for Company’s work- Reimbursement of 441
expenses
-Conv. Allow. For Pay Group I & II Officers 342
-Conv. Allow. For Deaf & Dumb employees 552,558
-Conv. Allow. For Vidyut Sahayyak 363
5 Apprentice -Modification in the rate of stipend 142
-Enhancement in the rates of stipend 181, 341, 480, 509, 596
6 Attendance -Punctuality in attendance 167,177
-Surprise visits to check the attendance 213
-Increase in hours of attendance 250
-Attendance of employees for celebration of national days 475
-Integration of BTA with Pay Roll System 517
7 C.S. 28 -No need of Character Verification while deciding suitability/ MMB 52
-Training scheme for non qualified dependents 103, 161, 240, 326, 460
-Two chances to pass ITI 170
-Filling the posts of LDC/Office Assistant through CS 28 candidates 175
-Providing employment to the dependents of Veej Sevaks 210
-Time limit for submission the application 239
-Extension for passing the MSCIT Exam 251
-Revised procedure to grant MMB 316
8 Caste Validity -Compulsion of caste validity 77,114, 464
-Filling the posts by temporary promotion which are vacant due to 180
non availability CVC
-Action against them whose CVC is invalid 464
9 Celebrations -Birth anniversary of Mahatma Basaveshwar 138
-26th November as ' Sanvidhan Din' 287
-19 Nov to 25 Nov Kaumi Ekta Saptah 322
-20/08/2011 Sadbhavana Diwas 358
-Attendance of employees for celebration of national days 475
-23 March as Shahid Din 520
-Birth anniversary of National Heroes & National Days for 2016 527
-20 May 2016 as Anti Terrorism & Violence day 538
-31 May as Birth anniversary of Ahilyabai Holkar 539
-Birth anniversary of National Heroes & National Days for 2017 550
-12 January as Birth Anniversary of Swami Vivekanand 551
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-Birth anniversary of National Heroes & National Days for 2018
-Birth anniversary of National Heroes & National Days for 2019
-Birth anniversary of National Heroes & National Days for 2020

566
578
597

10 | Compensation -Compensation & Financial assistance to outsiders who met accident 192, 332, 532, 533
11 Compensatory -Availment of Compensatory off 56
Off
12 | Confidential - Recording, Countersigning and accepting of CRs of EE Testing 78
Reports - Modification of CR forms 110
- CRs of officers in Pay group I & II 120
- Recording, Countersigning and accepting of CRs of EE 199, 506
- Procedure of awarding Outstanding 203
- Recording, Countersigning and accepting of CRs of Employees in
Legal Cadre 230
- Recording, Countersigning and Acceptance of CRs of SE (Dist) and
SE (Infra) 321
- Recording, Countersigning and Acceptance CRs of Officers
working in Legal Cadre 377
- Recording, Countersigning and Acceptance of CRs of employees on
deputation 395
- Implementation of Online CRs 399
- Revised Recording, Countersigning and Acceptance CRs of Officers | 404
working as Enquiry Officers
- Revised Recording, Countersigning and Acceptance of CRs of AE 417
working in Small Training Centre
- Recording, Countersigning and accepting of CRs of Employees in 452
Non Technical Cadre
- Recording, Countersigning and accepting of CRs of CE, SE & EE 506
- Recording, Countersigning and accepting of CRs of employees of 508
IT Cadre
- Review of overall grading 526
- Revised KRAs of Technical cadre 562
- New RO/CSO/Review/AA
13 | Confirmation -Court orders for confirmation 8
14 | Correspondence - Streamlining the procedure 384,392
15 | Dearness -Rate from 01.05.2006 48
allowance -Rate from 01.09.2006 80
-Rate from 01.04.2007 101
-Rate from 01.07.2007 126
-Rate from 01.01.2008 153
-Rate from 01.07.2008 185
-Rate from 01.01.2009 225,232
-Rate from 01.07.2009 254
-Rate from 01 June 2010 296
-Rate from 01 Nov 2010 318
-Rate from 01 May 2011 336
-Rate from 01 Oct 2011 360
-Rate from 01 Jan 2012 405
- Arrears of the period from 01 jan 2012 to 31 mar 2012 422
-Rate from 01.07.2012 439
-Arrears of DA (01.07.2012 to 31.10.2012) 451
-Rate from 01.01.2013 459
-Arrears of DA (01.01.2013 to 30.04.2013) 462
-Rate from 01.07.2013 471
-Arrears of DA (01.07.2013 to 30.09.2013) 478
-Rate from 01.01.2014 482
-Arrears of DA (01.01.2014 to 30.04.2014) 499
-Rate from 01.07.2014 500
-Arrears of DA (01.07.2014 to 31.01.2015) 511
-Rate from 01.01.2015 519
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-Arrears of DA (01.01.2015 to 30.09.2015) 529
-Rate from 01.07.2015 530
-Arrears of DA (01.07.2015 to 31.01.2016) 537
-Rate from 01.09.2016 544
-Arrears of DA (01.01.2016 to 31.08.2016) 546
-Rate from 01.07.2016 556
-Rate from 01.01.2017 564
-Rate from 01.07.2017 569
Arrears of DA (01.01.2017 to 31.01.2018) 572
-Rate from 01.01.2018 575
Arrears of DA (01.01.2018 to 30.09.2018) 576
- Rate from 01.07.2018 587
- Rate from 01.01.2019 588
16 | Delegation of - Powers of MD 1
Powers - Powers to EE for transfers 17
- Powers to Officers of PR cadre 29, 58,95, 146, 211,
454,474,574
- To grant Medical reimbursement in accident cases 49,272
- Administrative powers under Internal Reforms 57
- Powers of Company Secretary 123
- Powers of Principal Consultant (D.F.) 169
- Powers of RED as per GO 2(S&S) 228
- Chief Investigation Department 323
- Powers of Director (V&S) as per GO 2(S&S) 528
- Transfers 541,571
- Revision of delegation of power Reporting, Countersinging and 584
Accepting of Annual Confidenctial Report
17 | Disciplinary - Appointment of Retired Officers as EO 10, 36, 64, 93
Action - Incentive to MR 14
- Bringing Political Pressure 26, 147, 260, 498
- Competent authority for Disc. Action on employees in Flying Squad | 39, 54
-Procedure for imposing fine 115
-Action on employees trapped by ACB at ED level 117,512
-Data migration of DA case for MIS Ph. II 131, 160
-Deciding competent authority in case of common misconduct 144
-Revocation of suspension beyond six months in respect of ACB/ 154,157, 158
Criminal cases
-Competent authority to grant prosecution in respect of ACB case 155
-Procedure to deal with Vigilance Investigation Reports 162
-Action against employees who are not following feeder separation 178
while releasing connections
-Access of DC Reports 196
-Regulation of the period of suspension 197
-Summary proceedings against ACB trapped employees 198
-Powers to impose punishment and hear appeals of PG I Employees 235
-Procedure to be followed in Disciplinary action 277
- Disciplinary action against officers who delay enquiry 279
- Against employees including in Theft of Energy 300,512
- Procedure to be followed while taking action against anti social 330
elements
-High Court decision in criminal case filed against employees in case | 476
of manhandling
18 | Ex- Gratia -For the year 2007-2008 186
-For Veej Sevaks 190
-For the year 2008-2009 259
-For Veej Sevaks 270
-For the year 2009-2010 314
-For the year 2010-2011 363
-For the Year 2011-2012 437
-For the year 2012-2013 473
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-For the year 2013-2014 497
-For the year 2014-2015 521
-For the year 2015-2016 547
-For the year 2016-2017 565
-For the year 2017-2018 571
-For the year 2018-2019 595
19 | Examinations - Compulsion of Etadarth Mandal exam to Stenos/Typists 7, 65
- Providing scribe to handicapped candidates 99, 379
- Short listing the candidates for interview 202
- Exemption for papers of Lower & Higher Accounts Exam 212
- Enhancement in the rates of application/ Exam Fees 219
- Extension for passing the MSCIT Exam 251
- Reimbursement of Examination Fees 282
- Exemption In Accounts exam 345
- Exemption for paper III of Professional Exam 466
- Honorarium to Supervisors/ Invigilators 469
20 | G.0.74/G.0. 111 | -G.O. 74 without CVC 6
-G.O. 74 to Jr. Operators 33
-G.0. 74 to Legal Assistant 179
-G.O. 74 to Operating/ Artisan staff 265
-Modification of authorities 295
- HGB on 3rd occasion 304
- On 3rd occasion on no channel of promotion and prescribing the 320
scales thereof
- On 3rd occasion on no channel of promotion and prescribing the 331
scales thereof
- Clarification 342
- Grant on 3rd benefit 365
- Compulsion of CVC 383
- Grant of Higher Grade Benefit 406
- On 3rd occasion on no channel of promotion and prescribing the 407
scales thereof — prescribing the pay-scales
-G.0. 74 to CGM(F&A) 445
-Revision of procedure 446
-G.0O. 74 to Store Helper & Bradma Operator 448, 456
-G.0O. 74 to Peon & Store Helper 456
-G.O. 111 to ED 458
-G.0. 74 to Watchman & Civil Helper 479
-G.O. 74 to Sweeper 518
21 | Government -Senior citizen policy of state 38
Correspondence/ | -Prohibition to use the name & Photograph of President 42
Court Orders -Implementation of Service Tax 55
-Courtesy for MPs & MLAs 81
-Acquisition of services of employees for Election duty 98
-Non attending the meetings of ministers 133
-Restructuring of caste categories 134
-Displaying the photos of national heroes 139
-Invitations to public representatives for functions 191
-Acknowledgement to the letters of MP, MLA &VIPs 207
-Implementation of Code of Conduct 218
-Prohibition of misuse of Govt. Vehicles in Election period 222
-Change in rates of Profession Tax 258
-No transfer of employees appointed for Jan Ganana 93
-Committee for women safety in workplace 305
-Flagday Fund Collection 325,380
-Print Members name on invitation cards for Govt Official Programs | 329
-Attending minister meetings 340, 361
- Timetable for Panchayat Samiti Election 2011 under Zilla Parishad | 385
- Treating MP’s etc respectfully and printing their name on invitation | 390

cards for Govt Official Programs
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-Bombay as Mumbai 391
- Instruments and technology to PHPs — WP No 3294/2010 393
- Reply to Govt officials/ Members within 15 days 420, 427
-Circulation of information of tours of Ministers, Officers/ Employees | 443
-Nomenclature of President as Hon’ble President 457
-High Court decision in criminal case filed against employees in case | 476
of manhandling
-Displaying the photograph of Prime 524
-Wearing Khadi cloths 543
22 | Gratuity/CPF - Revision of Gratuity Regulations 1960 513
- Provisions Regarding EPF Act 1952 585
23 | Hospitals - Wockhardt Hospital Mulund 30
- Wockhardt Hospital Nagpur 97
- Private Hospitals 112, 188,201, 233
- Ramkrishna Hospital & Nirmal Nursing Home Kolhapur 176
- Balaji Super Specialty Hospital, Nashik 217
- Dinanath Mangeshkar Hospital 220
- Mahalaxmi Hridayalay pvt. Ltd. 269
- Wockhart Hospital, Kalyan 276
- Warna Institute of Uro Surgery, Kolhapur 278
- Wockhart Hospital, Nashik 280
- Dr Patil Orthopedic, Satara 298
- Crecent Hospital and Heart Centre, Nagpur 299
- Raghoji Kidney Hospital and Research Centre, Solapur 306
- Aswini Accident and Multispeciality Hospital, Nashik 308
- Kadam Multispeciality Hospital, Akluj 312
- Parekh Eye Hospital, Bandra (W) Mumbai 339
- City Medical Centre, Karad 347
- Bhartiya Vidhyapeth Medical College, Sangli 367
- Dr . Mahajan, Rabale, Navi Mumbai 368
- Shree Saibaba Hospital, Nashik 369
- Curree Manavta Cancer Centre, Nashik 370
- Vertex Hospital, Mulund Mumbai 375
- Chopda Medicare & Research Centre, Nashik 381
- Gajanan Heart Hospital, Jalgaon 386
- Sanjivan Heart Hospital, Jalgaon 387
- Apex Hospital, Borivali Mumbai 388
- Belokar Hospital, Amravati 394
- Sushrut Hospital, Faltan Satara 396
- Hirachand Memorial Criti care Hospital, Kolhapur 397
- Dr. D Y Patil Hospital Kadamwadi Kolhapur 398
- Patil Hospital, Ahmednagar 401
- Lakshya Hospital, Bhandara 402
- Apple Hospital & Research Centre, Kolhapur 408
- Shree Sai Divine Cure Multispeciality Hospital, Chandrapur 409
- Sunanjali Nursing Home, Aurangabad 410
- Anandrushiji Hospital & Medical Research Centre, Ahmednagar 411
- Shatabdi Super Speciality Hospital, Nashik 412
- Keniya Eye Hospital, Santacruz Mumbai 418
-Parekh Eye Hospital, Bandra Mumbai 432
- RG Urology & Laparoscopy Hospital, Andheri 447
- BKS Walwalkar Hospital, Dervan 449
- Lilavati Hospital & Research Centre, Bandra 455
- Keniya Eye Hospital Santacruz 485
24 Incentive/ Award - Incentive to employees working in Naxalite area 37,107, 135, 351, 503
- Incentive to employees working in Highly sensitive areas 76
- Incentive to employees working in Tribal areas 262
- Award 582
25 | Lad Page - Recommendation & Report of committee Year 1998-99 63
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Committee - Lad Page Committee suggestions 284
- Appointment to sweeper's wards 317
- Providing appointment under inheritance 465
26 | Leave - LAP -Surrender of 32
- Leave/ Deputation of HODs for seminars 121
- Enhancement in Limit of accumulation of LAP 168
- Leave for adoption 172
- Special Disability Leave for Veej Sevaks 173
- Special Compensatory Leave for Watchman 187
- Enhancement in period of Maternity Leave 252
- Leave to attend the annual summit of Handicap union 294
- Special 03 months Leave for Kidney stone 347
- For Election 352
- Keeping Lien- guidelines thereof 505
27 | Leave Travel - Grace period for LTC 27
Concession
28 | Marathi Language | -Software for Marathi Language 23
-Use of Marathi Language 74, 100, 288, 311, 453,
568
-Rubber Stamps & Seals 174
-Using Devnagri Lipi in Govt correspondence 273
-Action against non use of Marathi language 329
-Using Marathi Unicode 419
-Writing the name of Chief Secretary in Marathi 481
29 | Medical Facilities | -Category wise classification for accommodation in Hospitals 31
-To grant Medical Advance/ reimbursement in accident cases 49, 272,297,477
-Ramp for Handicapped Employees 70,193
-Relaxation in the provision of Medical reimbursement in case of 89
Accident
-Fee for Medical checkup 90, 470
-Arrears of monthly Medical reimbursement 94
-Medical Advance & reimbursement to Veejsevaks who met accident | 96
-Yearly reimbursement 128
-Hospitalization and medical charges to employees injured due to 159
manhandling
- -Reimbursement of charges incurred for Dialysis 189
-Inclusion of Apendisectomy in prescribed list 200
-Reimbursement of expenses for Kidney Transplantation/ Operation 248
-Include Motibindu surgery in GO 20 (A) 315
-Delegation of power to sanction expenditure 414
- Including Eye diseases 426
-Inclusion of new diseases & revision of prescribed list 435
30 | Miscellaneous -Hiring accommodation on lease & license for Officers 40
-Prohibition to use the name & Photograph of President 42
-Criterion for foreign tour 71,309
-Name badges 75
-TA & DA for Panch to attain the court case of Theft of Energy 82
-Providing facilities to Handicapped persons 104
-PGDBM for Engineers 113
-Implementation of court orders in time 125
-Norms for conducting review meeting 156
-Safety Measures 208
-Discontinuation of the practice of Honorarium to Dept. Faculties 234
- Renumbering of ADM as correction slips 286
- Deducting Rs 10 from Employee Wellfare fund 290
-Enhancement in the amount Incentive award for safe driving 301
- Deduction of CPF 319
-Work Allocation of Jr. Manager (F&A) 344
-Funeral assistance to Sahayyak/ Assistant 372,555
-Compulsion of Adhar for salary 463
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-Redressal of grievances of Lady Vidyut Sahayyaks 472
-Relaxation in Quarter rent to dependents of deceased employees 502
-Procedure regarding Anonymous complaints 507
-Settlement of Final claims in time 523
-Deduction of Employees Welfare Fund from remuneration of 531
Sahayyaks
- Permit for Line work to Vidyut Sahayyaks 567
- Harrashment to Women - Committee upto Division Level 586
31 Mobile -Reimbursement of Mobile Charges 3,313,561
-Permission for Mobile instead of Residential Telephone 5
-Permission for Mobile to EE of Divisions 9
-Providing hired vehicle, Mobile Charges & PC to EOs/Dy. EOs 11
-Providing facility of Mobile Charges to CAOs/ Jt. CAOs 13
-Ceiling of use of Mobile as annual 35
-Reimbursement of Mobile charges to AO & DA(R) 53
-Reimbursement of Mobile charges to Dy.EE of Dn. 60
-Reimbursement of Mobile charges to Dy. Directors & Dy. EE of F1. 67
Squad
-Reimbursement of Mobile charges to Dy. EE(C), AE(C), JE(C) & 68
Sub Engr. (C)
-Reimbursement of Mobile charges to SE, EE, Dy. EE & Stores 91
Officer of Stores
-Reimbursement of Mobile charges to employees of V&S 109
-Reimbursement to engineers of Commercial Section 214
- Providing facility of mobile to the employees 334
32 | Nomenclature -Change in nomenclature of CAO, Corp. Office 22,41
-Change in nomenclature of the post of I&PR cadre 43
-Change in nomenclature of Sr. Vehicle Foreman 83
-Change in nomenclature of posts in Accounts & GAD 119, 467
-Change in nomenclature of Legal Assistant 209
-Change in nomenclature of posts in Technical cadre 490
-Change in nomenclature of Operating & Line staff 535
-Change in nomenclature of V&S 545
33 | Outsourcing -Filling the vacancy of line staff by outsourcing 12
-Ex-servicemen redevelopment in Maharashtra State 303
-Guidelines for outsourcing 515,536
34 | Passport -Revised format of NOC 111
-Provision for NOC 116, 263, 366
35 | Pay Revision & -Revision of Pay scales 241, 244, 486, 488
Allowances -Introduction/Revision of Allowances 242,243,245, 487,
489, 491
- Payment of arrears 1% installment 255
- Rates of Remuneration of Veej Sevaks 267, 496
- Payment of arrears 2™ installment 268
- Payment of arrears 3rd installment 285
— Enhancement in rate of orderly allowance 307
— Revising existing rates of Allowance 423
-Overtime wages to Artisan on Testing side 468
-Journalism Allowance 492
-Rates of remuneration of Sahayyaks 493
-EDP Allowance 548
-Special Load Dispatch Allowance 549
-HRA classification of Cities/ Villages 554
- Revision of Pay scales 590,592
- Revision of Allowances 591,593
- Revision of rates of honorarium to be paid to the employees engaged | 594
on contractual basis for a period of 3 years
36 | Pre-requisites / -For the post of Legal Assistant 50
Method of Filling | -For the post of Dy.CAO & AO 66
-For the post of LDC 69
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-For the post of Sr. Vehicle Foreman 83
-Method of filling the posts of Programmer & Comp. Operator 87
-Method of filling the posts of Vehicle Driver 88
-Method of filling the posts of Dy. CIRO 124
-Method of filling of selection posts 127
-For the selection posts 132
-For the posts of EE(Dist) & EE (Civil) 137, 149
-Inclusion of the post of EE & Equivalent in Selection Posts 141
-For the post of LDC/Office Assistant 171
-Modification in the procedure of absorption of Veej Sevaks 204
-For Vigilance Cadre 205
-For GM(P) & Manager(P) for Direct Recruitment 206
-For the post of GM (IT) 215
-For the post of Dy. Manager (F&A) 216
-Enhancement in the rates of application/ Exam Fees 219
-For the post of CE & SE for Direct Recruitment 226
-For the post of UDC(AC) & UDC(GAD) 227,249
-For the post of Dy. EE & AE 229
-Verification of Character Antecedent of Veej Sevaks 231
-For the post of ED(Comm.) for Direct Recruitment 246
-Method of filling of the posts of ED 257
- For the posts of Operating/ Artisan staff 265
- Fees for the post of Jr. Technician 415
- Fixing the cadre of LDC/ Office Assistant 444
37 | Protocol - Protocol during visit of Hon'ble Persons 21
Procedures
38 | Promotion -Eligibility criteria who are on Lien leave 148
-Filling the posts by temporary promotion which are vacant due to 180
non availability CVC
-Standards of Selection 256, 526
-Promotion standards for selection and non-selection 281
-Review of grading of ACR and considering deemed date of 310
Promotion
- No promotion for ‘B.A4. Hindistar’ 374
-Standards of Selection & review of CRS 526
39 | Property Returns -Submission of Property Returns 20, 510
40 | Remuneration -Honorarium to Guest Faculties 34
41 Reservation -PHP Reservation 2,166, 183, 195, 483
-Appointment of blind persons 92
-Reservation on all stages of Promotion 108
-Filling the backlog of BC employees 150
-Implementation GR dtd 25.05.2004 for promotion 151
-5% Reservation for AMIE degree holders 165
-Filling the posts by temporary promotion which are vacant due to 180
non availability CVC
-For Project Affected Persons 247,271,357
-For Earth Quake Affected Persons 264,271
-Filling of post as per roster and reservation 274
- Uploading roster on RAPDRP 349
-Under Direct recruitment considering CVC and providing temporary | 378
appointment
-Filling up backlog within time limit 428
-Roster for ESBC & SBC-A 495, 504
-Roster for Promotion 522
-For ESBC & guidelines thereof 534
- Horizontal Reservation 579
- SEBC Updated Roster point 580
- Reservation in Direct Recruitment for Less strength cadres- 581
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- 10% Reservation to persons belonging to economical backward 583
class under Open category for Direct Recruitment
- Adoption of Reservation for SEBC & EWS from open Categeries 589
42 | Resignation -Streamlining the procedure 442
43 | Retirement -Relaxation in age for VRS 44
-Early Retirement Scheme 163, 362, 494, 553
-Honorarium 283,573
- Industrial Training to Veej Sevaks appointed under ERS 389
44 | RTI -RTI Act 2005 19, 28, 275, 425, 429
-Deciding appeals in time 184
-RTI Guidelines 236, 237,253,373, 525
-Accepting the fee by DD/ Cheque/ Postal Order 261, 346
- Application under RTI 2005 327
- Shri S Benjamin as Central Public Information Officer 382
- Logo 400, 433
-Implementation of Section 20(1) of the Act 436
-Court Decision dtd 03.10.2012 450
45 | Selection -Composition of various committees 136, 223, 224
Committee
46 | SOP -SOP for employees working in GAD 4
47 | Staying at HQ -Staying at HQ 16, 106, 167, 291, 337,
501
48 | Transfers -Transfers of employees working at Naxalite area 24
-Transfer Scheme 46,51
-Transfers 194
-Transfer Policy 371, 514, 540, 557, 570
-Transfer Module in HRMS 434
-Delegation of powers 541, 570, 571
49 | Uniform & Rain -Rain suit for Line Staff 15, 62, 560
suit -Enhancement in washing allowance 118, 559
-Rain suit and Gum boot for operators 129
-Modification in stitching charges 145
-Stitching charges, Washing Allowance and rates of shoes of V&S 164, 266, 289
employees 221
-Reimbursement of Charges of Shoes to Drivers & Watchman 335,338
- Name plate 355
- Rates of Rainy season Material 403
- Woolen Cloth & Stitching charges to Vehicle Driver 461
-Uniform for Vidyut Sahayyaks
50 | Vehicles -Providing hired vehicle, Mobile Charges & PC to EOs/Dy. EOs 11
-Providing hired vehicle to Dy. CIRO 61
-Enhancement in limit of expenditure on vehicle 85, 302, 324, 354, 416
-Enhancement in limit of expenditure on vehicles for F1. Squad 86, 364, 431
-Enhancement in limit of expenditure on vehicles for Testing Division | 140
& providing vehicles to TQA Batches
-Enhancement in limit of expenditure on vehicles of SE 143
- Reimbursement for local movements for official work 343
-Utilization of own vehicle for Company’s work- Reimbursement of | 356, 441
expenses
-Powers to incur expenditure on vehicles to Legal Advisors 376
-Powers to incur expenditure on vehicles to Publicity cadre 474,574
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